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NOTICE TO BIDDERS

Sealed bid proposals will be received, opened and read in public by the Director of Purchasing
at 394 Central Avenue, 2* Floor, Jersey City, New Jersey 07307 at 11:00 A.M. on
, 2015.

HVAC AND BOILER MAINTENANCE, JERSEY CITY, NEW JERSEY

Contract documents , specifications, and bid forms may be downloaded by going online to
www.bidsyne.com . Questions by prospective bidders concerning this bid must be done online at
www.bidsync.com.

Bidders (Contractors) are required to comply with requirements of N.J.S.A. 10:5-31 et. seq. and
N.J.A.C. 17:27. No firm may be issued a contract unless it complies with the equal employment
opportunity and affirmative action provisions. These provisions require a careful reading and are
incorporated herein by Reference. Bidders are also required to comply with the requirements of P.L.
2004, ¢. 57 which includes the requirement that contractors provide copies of their Business
Registration Certificates issued by the New Jersey Department of the Treasury, as well as other
provisions as listed in the Contract Documents.

Proposals MUST BE ACCOMPANIED by a Bid Bond or Certified Check, made payable to the
City of Jersey City, in an amount equal to Ten (10%) Percent of the Bid but not in excess of
$20,000.00 made payable to the City of Jersey City.

Bids may be submitted in person, or may be sent by certified mail return receipt requested, or
may be sent by private courier service. Mail bids to: Peter Folgado, Director of Purchasing, 394
Central Avenue, 2™ Floor, Jersey City, N.J. 07307, Bids sent by mail must be reccived by the
Director of Purchasing no later than 4:00 P.M. on the last City business day before the day of
the bid reception. Bids sent by courier service must be delivered to the Director of Purchasing
no later than 11:00 A.M. at 394 Central Avenue, 2" Floor, Jersey City, N.J. 07307 on the day of
the bid reception. The City shall not be responsible for the loss, non-delivery or physical
condition of bids sent by mail or courier service. Bids must be submitted individually in a
sealed envelope addressed to the Director of Purchasing. Bid proposals must comply with
specifications.

The City Director of Purchasing reserves the right to reject any and all bids received, or portion
thereof, if deemed to be in the best interest of the City.




INFORMATION TO BIDDERS

1. CONTRACT DOCUMENTS:
The contract consists of the following documents:

Information to Bidders

General Conditions

Technical Specifications

Addenda (If any, issued prior to the Bid Date}
Bid Proposal Bid Documents

With the exception of addenda, the above documents are bound herein and comprise the
contract booklet. '

Throughout the Contract Document, the term City shall mean the City of Jersey City, the term Bidder,
shall mean a party submitting a bid in response to the City's Notice to Bidders. The term Contractor
shall mean the lowest responsible Bidder awarded a contract by the City.

Notice to Bidders shall mean the published newspaper advertisement soliciting bids.

Bid shall mean the completed Bid Proposal with attached executed bid documents,
bound in the Contract Book.

Cash allowance shall mean a sum included in the contract that covers items under Auxiliary Materials
in the Technical Specifications and materials not embraced in the Technical Specifications.

2. INTENT OF CONTRACT;

Under this contract, the bidder shall furnish all materials, equipment, and tools in strict accordance with
the contract. The intent of the Contract is to obtain comprehensive maintenance and repair service ina
manner satisfactory to the City. It shall be understood that the bidder has satisfied himself as to the full.
requirements of the Contract and has based his/her Bid Proposal upon such understanding,

3. FAMILIARITY WITH WORK; _

It is the obligation of the Bidder to fully read and examine the Contract Documents to consider fully all
other matters which can in any way affect the work under the Contract, and he/she agrees to this
obligation in the signing of the Contract. The City assumes no responsibility whatsoever with respect
to ascertaining for the Bidder such facts concerning physical characteristics at the delivery site(s), efc.
The Bidder agrees that he/she will make no claim for additional payment or any other concession
because of any misinterpretation or misunderstanding of the Contract, on his/her part, or of any
failure to fully acquaint himself/herself with all conditions relating to the Contract.

4, INTERPRETATIONS OR ADDENDA:
Should a Bidder find discrepancies or omissions from the Contract Documents, or should he/she be in

doubt as to their meaning, he/she should at once notify the following:

John McGrath, Director, Division of Buildings & Street Maintenance
CITY OF JERSEY CITY

13-15 Linden Avenue East

Jersey City, New Jersey 07305




(201) 547-4432 / Fax (201) 547-5579

Should a Bidder find discrepancies or omissions from the Contract Documents, or should he/she be
in doubt as to their meeting, he/she should at once notify the Purchasing Agent in wriling via
BidSync. No oral interpretation will be made to any Bidder as to the meaning of the Contract
documents or any part thereof. Every tequest for such interpretation shall be in writing and to be
given consideration, must be received at least fifteen (15) calendar days prior to the date fixed for the
opening of bids, to allow the Director, Division of Purchasing to issue an addendum prior to the date
fixed for the opening of bids. Any and all such interpretations and any supplemental instructions or
addition of items will be in the form of written addenda to the Specifications which, if issued, will be
mailed by registered mail with retumn receipt requested to all prospective Bidders (at the respective
addresses furnished for such purpose). All addendum so issued shall become part of the Contract
documents and shall be read immediately prior to the opening of the bids by the Director, Division of
Purchasing who shall give each Bidder or representative present an oppottunity to withdraw the bid
before any bids are opened. Any objection arising out of the addendum subsequent to the opening of
bids will not be considered. Failure of any Bidder to receive any such addendum or interpretation or
to attend the reading of the bids shall not relieve such Bidder from any obligation under the bid as
submitted, including such addendum. The City will not be responsible for any other explanations or
interpretations of the Contract documents.

5. SUBMITTING BID:

Each Bid must be submitted on the prescribed Bid Proposal form which shall not be removed from
the Contract Book. All entries must be in ink or typewritten. Bidders shall submit their Bid in sealed
envelopes. On the outside of the envelope shall be stated the name and address of'the bidder and the
name of the work as shown in the Notice to Bidders.

When the Bid is made by an individual his/her Post Office Address shall be stated and he/she shall
sign the Bid. When made by a firm or partnership its name and Post Office Address shall be stated,
and the Bid shall be signed by one or more of the partners. When made by a corporation, its name
and principal Post Office Address shall be stated and the Bid shall be signed by an authorized official
of the Corporation, with Corporate Seal affixed. Signatures shall be notarized in all cases. Bids shall.
be delivered in person to the City Purchasing Agent at the time and place stated in the Notice to
Bidders, and they will be publicly opened and read aloud on the date place and the time set and stated

in the Notice to Bidders.

Bids may be submitted in person, or may be sent by U.S. certified mail return receipt
requested, or may be sent by private courier service. Mail bids to Peter Folgado, Director,
Division of Purchasing, 394 Central Avenue, Second Floor, Jersey City, New Jersey, 07307.
Bids sent by mail must be received by the Purchasing Agent no later than 4:00 P.M. on the last
City business day before the day of the bid reception. Bids sent by courier service must be
delivered to the Purchasing Agent no later than 11:00 aam. on the day of the bid reception.
The City shall not be responsible for the loss, non-delivery or physical condition of bids sent by
mail or courier service. Bid must be submitted individually in a sealed envelope addressed to
the Purchasing Agent. Bid proposals must comply with specifications.




6. BID DOCUMENTS:

The Bid Documents to be included in the sealed envelope with the Bid shall include but not be limited to the

following:
1. *Certificate of Experience of General Contractor,

2. Certificate of Experience of Subcontractors listed on the Plant and Equipment Questionnaire in the
Proposal pursuant to N.J.S.A. 40A:11-16.

Non-Collusion Affidavit

* Corporation or Partnership Statement

* Bid Guarantee

New Jersey Business Registration Certificate of General Contractor and all Subcontractors listed on
the Plant and Questionnaire in the proposal, pursuant to N.J.S.A. 40A:11-16.

7. Equality Information on Substituted Items (if applicable)

8. * Written acknowledgement of Addendum (if issued), pursuant to N.J.S.A. 40A: 11-23.2(e)
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9. Form MWBE- Minority / Woman Business Enterprise (MWBE) Questionnaire for Bidders.

10. Public Works Contractor Registration Certificates for bidder and all Subcontractors named in
bid proposal are required pursuant to N.J.S.A. 34:11-56.48 et seq.

11. Exhibit A Mandatory Equal Employment Opportunity Language

Failure to include the bid documents listed immediately above that are marked with an asterisk (*) shall
result in automatic rejection of the bid at the time of the bid reception.

The contractor/bidder and all subcontractors named in the bid proposal must be registered with the
Department of Labor pursuant to the Public Works Contractor Registration Act, N.J.S.A. 34:11-56.48 et
seq. at the time the bid proposal is received, or the propoesal will be determined to be non-responsive and will be
rejected. Any non-listed subcontractor must be registered with the Department of Labor prior to physically starting
work. A contractor desiring to register should contract the Contractor Registration Unit, Division of Wage and Hour
Compliance, New Jersey Department of Labor, P.O. Box 389, Trenton, New Jersey 08625-0389, telephone no: (609)
292-9464, fax No:(609) 633-8591, email: contreg(@dol.state.nj.us , website: www.nj.gov/labor/lsse/lspubcon.html.

7. BID GUARANTEE:
Each bid shall be accompanied by a Certified Check, Cashier's Check or Bid Bond in the amount of not less than 10%

of the total amount bid in the Bid Proposal, but the Certified Check, Cashier's Check or Bid Bond or any combination
thereof shall not exceed $20,000.00. No cash will be accepted. This Certified Check, Cashier's Check or Bid Bond
is offered as evidence of good faith and as a guarantee that, if awarded the contract, the Bidder shall execute the

Contract.

The bid bond is offered as a guarantee, made by a surety company qualified and authorized to do business in the
State of New Jersey and must be signed by an officer or agent of the surety company authorized to execute bid
bonds on behalf of the surety company. Included with the bid bond must be such documents which indicate that the
officer or agent is authorized to execute the bid bond. If a certified check is offered as a guarantee, it shall be made

payable to the City of Jersey City.
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8. WITHDRAWAL OF BID:
A Bid, after baving been submitted, may be withdrawn by the Bidder on a given Contract prior

to the opening of any bid for that Contract.

N.J.S.A. 40A:11-23.3 authorize a bidder to request withdrawal of a public bid due to a
mistake on the part of the bidder. A mistake is defined by N.J.S.A. 40A:11-2(42) as a clerical
error that is an unintentional and substantial computational error or an unintentional
omission of a substantial quantity of labor, material, or both from the final bid
computation,

A bidder claiming a mistake under N.J.S.A. 40A:11-23.3 must submit a request for withdrawal, in
writing by certified or registered mail to: Peter Folgado, Director, Division of Purchasing, 394 Central
Avenue , Second Floor, Jersey City, New Jersey 07307. The bidder must request withdrawal of a bid
due to a mistake, as defined by law, within five business days after the receipt and opening of the
bids. Since the bid withdrawal request shall be effective as of the postmark of the certified or
registered mailing. Peter Folgado, Director, Division of Purchasing may contact all bidders, after bids
are opened, to ascertain if any bidders wish to, or already have exercised a request to withdraw their
bid pursuant to N.J.S.A. 40A:11-23.3.

A bidder's request to withdraw the bid shall contain evidence, including any pertinent documents,
demonstrating that a mistake was made. Such documents and relevant written information shall be
reviewed and evaluated by the public owner’s designated staff pursuant to the statutory criteria of
N.J.S.A, 40A:11-23.3.

The City will not consider any written request for a bid withdrawal for a bid withdrawal for a mistake,
as defined by N.IS.A. 40A:11-2(42), by the bidder in the preparation of a bid proposal unless the
postmark of the certified or registered mailing is within the five business days following the opening of

bids.

9. CAUSES FOR REJECTION:
Bids from bidders who are found to be unqualified and Bids not accompanied by all required and
properly completed bid proposals and bid documents shall be rejected.

In addition, causes for rejection of Bids may include but not be limited to the following:

A.  if prices are obviously unbalanced,
B. ifreceived from Bidders who previously performed work in an unsatisfactory

manner,
C. ifthe Purchasing Agent, at histher sole discretion, deems it advisable to do so in the
best

interest of the City of Jersey City,
D. if conditions, limitations or provisions are attached by a Bidder to his/her Bid, if
Proposals _
are otherwise irregular or if the enclosed or accompanying documents are not
completed
and property executed,
E.  if the bidder does not own sufficient or satisfactory equipment to perform the
work.




10. RETURN OF BID GUARANTELS:

The Bid Guarantees of all except the apparent three (3) lowest responsible bidders for the Contract
will be returned within ten (10) working days after the opening of bids. The returned bids of such
bidders will be considered as officially withdrawn. Within three (3) working days after awarding the
contract, the bid guarantees of the remaining unsuccessful bidders will be returned.

Upon execution of the contract by the successful bidder, and the receipt of the certificate of
insurance, the bid guarantee of the lowest bidder will be returned. No interest will be paid on any
form of bid guarantee.

11. AWARD OF CONTRACT:

The Contract, if awarded, will be awarded to the lowest responsible, qualified bidder whose Bid
complies with the requirements as stated herein. Bids may be rejected where the prices as bid are
obviously unreasonable. Award of the contract will be announced by the Municipal Council of the City

of Jersey City.

a. BID FOR UNIT PRICES CONTRACT:

The Bidder shall state on the Proposal Form the price pet unit of measure for each scheduled item of
work for which he will agree to carry out the work, and the total price for the performance of the
Project, as determined by multiplying each estimated quantity by the price per unit of measure bid
and adding together the resulting amounts. Unit prices shall be given in writing and in figures and
in the case of variance the prices in writing shall prevail.

. BID FOR LUMP SUM CONTRACT:

Tump Sum Bid, Base Bid prices and Alternates shall be in figures and words. In case of discrepancy
the amount described in words shall govern. Tfany of the alternates listed in the Proposal Form does not
involve change in price, the Bidder shall so indicate by writing the words "no change' on the space
provided. If the Base Bid is within the amount of funds available to finance the maintenance contract
and the City wishes to accept alternate bids, then contract award will be made to that responsible
bidder submitting the low combined bid, consisting of the base bid plus alternate bids. Under this
procedure, if the City wishes to make award on only the base bid, then contract award will be made to
that responsible bidder submitting the low base bid.

The Purchasing Agent may consider informal any Bids not prepared and made in accordance with the
provisions stated herein and may waive or reject any or all bids. Bids containing any conditions,
omissions, unexplained erasure or alterations, or items not called for in the Bid Proposal, or
irregulatities of any kind may be rejected by the City.

The Municipal Council will either award the Contract or reject all Bids received within sixty (60) days
after the formal opening of Bids. The award of contract will be a notice in writing signed by the
Purchasing Agent.

12.TIME FOR EXECUTING CONTRACT & LIQUIDATED DAMAGES FOR FAILURE
TO ENTER INTO CONTRACT:

Any bidder whose Bid is accepted will be required to execute four (4) copies of the Contract and
furnish satisfactory insurance certificate to the City of Jersey City within ten (10) days after notice of
acceptance. The successful bidder, upon his failure or refusal to execute and deliver the signed
contract and certificate of insurance within the required time shall forfeit the cettified check, cashier's
check or bid bond to the City as liquidated damages for such failure or refusal.
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The damages to the City of Jersey City for breach as above provided include the loss from interference
with its construction program and other items whose accurate amount will be difficult or impossible to
compute. The amount of the Bid Guarantee accompanying the bid of such Bidder shall be retained by the
City of Jersey City, not as a penalty, but as liquidated damages for such breach. In the event any bidder
whose bid has been accepted shall fail, refuse or resist to execute the contract as herein before
provided, the Municipal Council at its option, may determine that such Bidder has abandoned the
Contract and thereupon his/her bid and the acceptance thereof shall be null and void, and the City
shall be entitled to liquidated damages as above provided.

The rights and obligations provided for in the Contract shall become effective and binding upon the
parties only with its formal execution by the City of Jersey City. Any materials delivered prior to said
execution of contract shall be at the Bidder's risk.

13, CERTIFICATE OF INSURANCE:

The Bidder shall also supply to the City, at the time the Contract is signed by the Bidder, a Certificate
of Insurance in such amounts as described elsewhere in these Contract Documents, which will be
maintained by the Bidder during the life of the contract. The City of Jersey City shall be named as an
additional insured on Certificate.

14, ESTIMATED QUANTITIES AND UNIT PRICES:

The Unit Price bid in each of the items included in the Bid Proposal shall cover all costs of whatever
nature, incidental to the that item, In explanation but not in limitation thereof, these costs shall include
the cost of all work, labor, material, equipment, transportation and all else necessary to execute the
Contract, and all incidental expenses in connection therewith, including all costs on account of loss by
damage or destruction encountered for settlement of damages, and including all cost for replacement
of defective materials.

The Estimate of quantities specified is approximate only and is given solely to be used as a
uniform basis for comparison of bids. The minimum quantity for any item shall be zero (0). The
maximum quantity shall be as stated in the Bid Proposal for each item.

Should the final quantity be less than the maximum quantity stated in the Bid Proposal for any item,
the Contractor shall have no claim for loss incurred by him/her for commitments made by him/her in
anticipation of the work contemplated, or for loss of anticipated profits, or for work done prior to
his/her having been authorized to proceed therewith.
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15. LUMP SUM PRICE:

The Lump Sum Price in the Proposal shall cover all costs of whatever nature, incident to and growing out of
the work. In explanation but not in limitation thereof, these costs shall include the cost of all work, labor,
material, equipment, transpottation, and all else necessary to perform and complete the maintenance work
in the manner and within the time required, and all incidental expenses for unforeseen difficulties
encountered for settlement of damages, and for replacement of defective work and materials.

16. CHANGES IN EXTRA WORK:

The City, through its representative, may at any time desire changes in either the quantity or the quality of
maintenance work to be performed or furnished. These changes may be such as to either increase quantities
specified or may call for extra materials not contemplated in the original nGehedule of Prices" in the Bid

Proposal.

When the extra services are of a kind not embraced in the Bid Proposal, the Contractor shall be furnished a
written order signed by the representative and approved by the Municipal Council. Said order shall state
the extra service to be supplied and the amount to be paid therefore. The price stated in this written order
representing the same to be added to from the contract amount shall be determined as follows:

(1) By such applicable unit prices, if any, as are set forth in the contract: or

(2) If no such unit prices are set forth, then by a unit price mutually agreed upon by the City and the
Contractor; or

(3)  Ifno such unit prices are so set forth, and if the parties cannot agree upon a unit price, then no
condition of this contract shall prevent the City from secking Bid proposals from other
contractors.

The provisions herein shall not affect the power of the Contractor to act in the case of emergency.
Under no circumstances shall the Contractor perform work in excess of the quantities delineated in the
Bid Proposal without a written Change Order issued by the City's representative after receiving the

approval of the
Municipal Council. The City shall not be liable for any claims for work performed outside the Contract

amounts unless so authorized by a written Change Order.

It is understood and agreed to by the Contractor that any delays necessary to institute a Change Order;
resolved by the City Council will not be a basis for claims for additional compensation.

17. SUBSTITUTIONS:
FEach bidder represents that his/her Bid is based upon the materials and equipment described in the

contract documents,

Where materials are specified by a trade name or manufacturer's model or catalog number, the named
product shall be construed to read: "or equivalent". If a bidder substitutes any material other than those
named in the contract documents, such material shall be equivalent in all respects 1o the named
products specified. The burden of submitting adequate information to prove the equivalency of
substituted materials shall be the responsibility of the Contractor. All information necessary to prove
equivalency of substituted materials should be included with the Bid submitted at the bid reception.
Proposed substitutions shall satisfy all design conditions including performance and physical
properties which will be reviewed prior to approving the substitute; physical dimensions, pattern,
colors, weight effect on other trades, availability, cost, performance and test data guarantee and other
propetties. Where a Contractor substitutes materials, he/she shall submit two samples of materials
specified and two samples of material considered by the Contractor to be an equivalent, along with
technical information on each, Where a Contractor's information on a product is insufficient to
determine "equivalency"”, laboratory tests will be required. A private laboratory will be selected by
the City to conduct the test, the cost of which wil! be paid by the contractor regardless of the test
result.
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The contractor shall substantiate in writing by econoric analysis, that items offered as equivalents will
cause no addition in maintenance, fuel or utility cost over the items shown or specified and have an
equal life expectancy.

If after review of all submitted material, the substitution is deemed not an equivalent, the bid will be
rejected.

All materials, equipment and assemblies shall be accompanied by manufacturer's instructions
pertaining to installation, use and maintenance as applicable, so as to be suitable for the intended
purpose or service in the proposed methods of construction. All materials shall be used in strict
accordance with manufacturer's instruction, which will include instructions for appropriate
reconditioning of existing or previously applied materials in a manner that will provide conditions to
ensure satisfactory completed work. :

18. RESPONSIBILITY FOR MATERIALS:

The Contractor assumes full responsibility for materials and equipment supplied and agrees to make no
claim against the City of Jersey City for damages to such materials and equipment from any cause
whatsoever, until its final acceptance.

The provisions of the foregoing paragraph shall not be a waiver of the Contractor's guarantee to
replace defective work and materials during the maintenance period after date of acceptance.

The Contractor shall make good all material damaged or destroyed before the final acceptance, the
cost thereof shall be included in the prices bid for the various items scheduled in the Bid Proposal.

19. LAWS. ORDINANCES & REGULATIONS:

The successful bidder must secure all insurances, licenses and pay any inspection in accordance with
provisions as set forth in laws, ordinances, and regulations by all governmental agencies affecting the
work at his/her own expense. The successful bidder shall be solely responsible for any damage
resulting from his/her neglect to obey all laws, regulations, rules, and ordinances. lgnorance regarding such
requirements shall in no way serve Lo modify the provisions of the contract.

The Contractor shall keep fully informed of all Federal and State laws, all focal laws, ordinances, safety
codes, regulations and all orders and decrees of bodies ot tribunals having any jurisdiction or authority,
which in any manner affect those engaged or employed in his/her service, or which in any way affect his/her
service. He/She shall at all times observe and comply with all such laws, ordinances, safety code, regulations,
order, ot decree, whether by himself/herself or his/her employees.




20. PROVISIONS REQUIRED BY LAW DEEMED INSERTED:

Each and every provision of law and clause required by law to be “hserted in this contract shall be
deemed to be inserted herein and the contract shall be read and enforced as though it were included
herein and if, through mistake or otherwise any such provision is not inserted or is not correctly
inserted, then upon the application of either party, the contract shall forthwith be physically amended
to make such insertion.

21, INSURANCE: :

Certificates of General Liability and Workmen's Compensation Insurance satisfactory to the City
shall be filed with the City at the time the contract is signed. Allof the Contractor's insurance coverage
shall contain a clause indemnifying and saving harmless the City of Jexsey City and its agents from
any and all liability of whatever nature arising from the execution of the contract, including attorney's
fees and costs in connection with the defense of such claims. The certificate of insurance furnished
by the Contractor shall spell out specifically that the above indemnification is guaranteed by the
policy.

The Contractor shall not commence work under the Contract or under any special condition until
he/she has obtained all insurance as required under the following sub-paragraphs, and until such
insurances have been approved by the City.

The Contractor shall take out and maintain, during the life of this Contract, Workmen's
Compensation Insurance for all his/her employees ot any other persons evolved in the execution of
this contract.

The Contractor shall obtain and keep in force during the term of the Contract, General Liability and
Property Damage Insurance with companies and in a form to be approved by the City. Said insurance
shall provide coverage to the Contractor, any subcontractor performing work provided by this
Contract, and the City. The City of Jersey City, its officers, agents, setvants, and employees as their
interest may appear, shall be named as an additional insured on said policy insofar as the work and
obligations performed under the Contract are concerned. The coverage so provided shall protect
against claims for personal injuries, including accidental death, as well as claims for property
damages, which may arise from any act or omission of the City, the Contractor or the subcontractor
or by anyone directly or indirectly employed by either of them. The minimum policy limits of such
insurance shall be as follows:

A.  Comprehensive General Liability Insurance.

In an amount not less than $1,000,000 for injuries, including wrongful death, to any one
person, and subject to the same limit for each person, and an amount of not less than
$2,000,000 on account of one accident, and property damage insurance in an amount of not
less than-$100,000 for each accident, and for an aggregate limit of not less than $300,000.
This policy shall contain a broad form contractual coverage endorsement. This insurance




shall be written with an acceptable company authorized t shall be written with an
acceptable company authorized do business in the State of New Jersey, shall be taken
out before any operations of the Supplier are commenced, and shall be kept in effect
until all operations shall be satisfactorily completed. Provide product liability
endorsement in the above stated amounts.

B. Automobile Insurance:
(a) Automobile Liability Insurance in an amount not less than $1,000,000 on
account of injury or death per occurrence; (b) Property Damage Coverage inan
amount not less than $100,000 per occurrence.

C. Notice of Change:
Fach and every insurance policy required by the terms of this Contract shall carry
endorsement to the effect that the insurance company will give at least thirty (30)
days notice to the City of any modification or cancellation of any policy or policies.

22, INDEMNITY:

The Contractor agrees to save the City of Jersey City, its officers, agents, servants, and employees as
their interest may appear, harmless from all loss or damage occasioned to it or to any third person or
propetty by reason of any carelessness or negligence on the part of the City, the Contractor, agents, and
employees in the performance of the Contract and will, after reasonable notice thereof, defend and pay
the expense of defending any suit which may be commenced against the City of Jersey City, its
officers, agents, servants and employees as their interest may appear, by any third person alleging injury
by reason of such carclessness or n gligence, and will pay any judgment which may be obtained against
the City of Jersey City, its officers, agents, servants, and employees as their interest may appear, in
such suit.

The cost of such indemnification shall be included in the prices bid for the various scheduled items in
the Proposal. So much money due to the Contractor under and by virtue of the Contract as shall be
considered necessary by the City, may be retained by the City and held until such suits, actions, claims
or amounts shall have been settled and suitable evidence to that effect furnished to the City.

23. PREVAILING RATE OF WAGES ON PUBLIC CONTRACTS:

The attention of all bidders is specifically called to the fact that wages rates determined by the
Commissioner Of Labor and Industry, in accordance with the provision of Chapter 150 of the Laws of
1963, commonly known as the Prevailing Wage Act, shall be required to be paid for all services
performed under this contract.

Nothing in this act however shall prohibit the payment of more than the prevailing wage rate to any
workman employed on a public works project.

The Contractor shall keep an accurate record showing the name, trade and actual houtly rate of wages
paid to cach workman employed by him in connection with a public works contract and such records
shall be preserved for two (2) years from date of payment. The record shall be open at all reasonable
hours to the inspection of the public body awarding the contract and to the commissioner.

The State of New Jersey Department of Labor and Industry prevailing wage rates are made a part of this
Contract for performance of the work described.
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GENERAL CONDITIONS OF THE CONTRACT

GC-1 PUBLICSAFETY AND CONVENIENCE:

The Contractor shall conduct his work with the least possible obstruction to traffic. The convenience
of the public and of the residents adjacent to a work facility, along with the protection of persons and
property, are of first importance and shall be provided for by the Contractor in an adequate and
satisfactory manner. Fire hydrants shall be kept accessible.

The Contractor shall conduct his/her operations in such a mannct as to provide maximum safety for
all employees and the public as well. He/She shall comply promptly with such safety regulations as
may be prescribed by the City, to properly correct any unsafe conditions created by or unsafe
practices on part of his/her employees. In the event of the Contractor's failure to comply, the City may
take the necessary measures to correct the conditions or practices and all costs thereof will be
deducted from any monics due the Contractor. Failure of the City to direct the cotrection of unsafe
conditions or practices shall not relieve the Contractor of his responsibility herein.

GC-2 ACCIDENT PREVENTION:

Precaution shall be excrcised at all times for the protection of persons and property. The safety
provisions of applicable laws, and the rules and regulations of U.S. Occupational Safety & Health
Administration (OSHA), shall be observed. -

Nothing in the foregoing paragraphs shall be construed as relieving the Contractor from full
responsibility for safe prosecution of the contract at all times.

GC-3 PROPERTY DAMAGK:

The Contractor shall protect all property, monuments, {rees, existing structures, utilities and work of any
kind against damage or interruption of service which may be caused by exccution of this contract.
Damage, injury, loss, o interruption of service resulting from the failure to do so shall be repaired or
restored promptly by the Contractor at his/her own eXpense.

The Contractor shall not enter on or make use of private property in the prosecution of the contract
unless written permission there for is secured in duplicate, from the owner, one copy of which shall
be filed with the City. He/She shall promptly restore or repair, without cost to the City and ina manner
satisfactory to its owner, property damaged or destroyed by his operations. Special attention shall be
given to the protection of existing landscape features and vegetation.

GC-4 OTHER CONTRACTORS:

The right is reserved by the city to do work with its own employees ot with the use of contractors and to
permit public utility companies and others to do work during the progress of the service contract. The
Coniractor shall conduct his work and coopetate with such utility companies and others so as to cause as
little interference as possible with their work, as the Division Director may direct. The Contractor shall
allow other contractors and utility companies and their agents access to their work. The Contractor shall
and hereby does agree, 0 make no claims against the City for additional payment due to delays or
other conditions created by the operations of such other parties. If there be a difference of opinion as
to the respective rights of the Contractor and others doing work, the City will decide as to the respective
rights of the various parties involved in order to secure the completion of the City's work in general
harmony and in a satisfactory mannet. The City's decision shall be final and binding on, and shall not
e cause for claims by the Contractor. :
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The Contractor will be held responsible for any damage done or caused by his work or forces to the
work performed by other Contractors or utility companies, and he shall repair or make good any such
damage in a manner satisfactory to the Division Director and without cost to the City.

GC-5 PATENTS:

The Contractor shall hold and save the City of Jersey City, its officers, and employees, harmless from
liability of any nature or kind, including costs and expenses, for, or on account of, any patented or
unpatented invention, process, article, or appliance manufactured or used in the performance of the
Contract, including its use by the City, uniess otherwise specifically stipulated in the Technical
Specifications.

GC-6 CONTRACTOR'S ORGANIZATION & EQUIPMENT:

Methods and Equipment. The Contractor shall at all time employ competent supervision, labor and
adequate equipment for prosecuting the several classes of work to full completion in the manner and
time required by these Specifications.

All workmen shall have sufficient skill and experience to perform propetly the work assigned to
them. Workmen engaged in special work ot skilled work shall have sufficient experience in such work
and in the operation of the equipment required to perform the work satisfactorily.

Should the Contractor fail to remove any employee from work when requested or fail to furnish suitable
and sufficient personnel and equipment for the proper prosecution of the work, the City may suspend
the work by written notice until compliance with such order.

All equipment which is used on the work shall be of sufficient size and in such mechanical condition
as to meet requirements of the work and to produce a satisfactory quality of work. Equipment used on any
portion of the project shall be such that no injury to the roadway, adjacent property, or other highways
will result from its use.

When the methods and equipment to be used by the Contractor in accomplishing the work are not

prescribed in the Contract, the Contractor is free to usc any methods or equipment that will
accomplish the work in conformity with the requirements of the Contract.

When the Contract specifies the use of certain methods and equipment, such methods and equipment
shall be used unless others are authorized by the City. If the Contractor desires to use a method or type
of equipment other than those specified in the Contract, he may request authority from the Division
Director to do so. The request shall be in writing and shall include a full desctiption of the methods and
equipment proposed and the reasons for desiring to make the change. Ifapproval is given, it will be on the
condition that the Contractor will be fully responsible for producing work in conformity with Contract
requirements. If, after {rial use of the substituted methods or equipment, the City determines that the
work produced does not meet Contract requirements, the Contractor shall discontinue the use of the
substitute method or equipment and shall complete the remaining work with the specified methods
and equipment. The Contractor shall remove the deficient work and replace it with work of specified
quality, or take such other corrective action as the City may direct, Unless otherwise provided, no change
will be made in basis of payment for the construction items involved nor in Contract time as & result of
authorizing a change in methods or equipment under these provisions.

The workmen shall be competent, English-speaking and shall perform their work in a neat and
workmanlike manner. Any workman not propetly qualified for his work or who is doing it in an
unsatisfactory manner or contrary to the Specifications or the City's instructions, ot who is disorderly,

shall be discharged if so requested by the City, and shall not be employed again on the contract work
except with the approval of the City. The number of workmen shall be sufficient, in the opinion of the
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City, to insure the execution of the contract work.

GC-7 MATERIALS AND WORKMANSHIP:

All materials, tools and equipment supplied shall be new, except where reclaimed materials are
indicated, and shall be furnished by the Contractor, and shall be approved by the City. Request for
approval of materials shall state the proposed source. Materials not satisfactory shall be replaced by the
Contractor without expense to the City.

‘The Contractor shall comply with provisions of the N.J. revised statutes 52:33-2 requiring that
preference be given to the use of domestic materials.

The Contractor shall do all things necessary in connection with his work, and shall leave the premises in
as good condition as found furnishing new materials and work if necessary.

The Contractor shall and will in good workmanlike manner, do and perform all work and furnish all
supplies and materials, machinery, equipment, facilities and means, except as herein otherwise
expressly specified, necessary o proper to perform and complete all the work required by this contract,
within the time herein specified, ‘n accordance with the provisions of this contract and said
specifications and in accordance with all documents covered by this contract and any and all
supplemental documents, and in accordance with the directions of the City as given from time to time
during the progress of the work. He shall furnish, erect, maintain and remove such construction plant
and such temporary works as may be required. The Contractor shall observe, comply with, and be subject
to all terms, conditions, requirements, and limitations of the contract and specifications, and shall do,
carry on, and complete the entire work to the satisfaction of the City.

The Contractor shall furnish to the City for approval the manufacturer's detailed specifications forall
machinery, mechanical and other special equipment, which he contemplates installing, together with
full information as to type, performance characteristics, and all other pertinent information as required,
and shall likewise submit for approval as required fall information concerning all other materials or
articles which he proposes to incorporate in the work. Machinery, mechanical and other equipment,

materials or articles installed or used without such prior approval shall be at the risk of subsequent
rejection.

Materials specified by reference to the number or symbol of a specific standard, such asan A.S.T.M.
Standard, a Federal Specification or other similar standard shall comply with requirements in the latest
cevision thereof and ary amendment or supplement thereto in effect on the date of the Invitation for
Bids, except as limited to type, class or grade, or modified in such reference. The standards referred to,
except as modified in the Technical Specifications shall have full force and effect as though printed
therein,

GC-8 SAMPLES. CERTIFICATES AND TESTS:
The Contractor shall submit all material or equipment samples, certificates, affidavits, etc., as called
for in the Contract Documents or upon request of the City. No such material or equipment shall be
manufactured or delivered, except at the Contractor's own risk, until the required samples or
certificates have been approved in writing by the City.

Approval of any materials shall be general only and shall not constitute a waiver of the City's right to
demand full compliance with Contract requirements. After actual deliveries, the City will bave such
check tests made as deemed necessary in each instance and may reject materials and equipment and
accessoties for cause, even though such materials and articles have been given general approval.
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GC-9 INSPECTION:

The City shall have the right to inspect all materials furnished, including the preparation, fabrication
and manufacture in mill, plant, shop and field of the materials to be supplied, and may assign an
Inspector or other authorized representative for this purpose. The Contractor shall provide all facilities
necessaty for such inspection and shall furnish or cause to be furnished to the said Inspector or other
authorized representative safe access at all times to the places where preparations, fabrication or
manufacture of materials is in progress, as well as such information and assistance as may be required
to make a complete and detailed inspection. The City may undertake the inspection of materials at the
source.

GC-10 CONTRACTOR'S TITLE TO MATERIALS:

No materials shall be purchased by the Contractor subject to any chattel mortgage or under a conditional sale
contract or other agreement by which an interest is retained by the seller. The Contractor warrants that he/she
has good title to all materials and supplied by him, free from all liens, claims or encumbrances.

GC-11 ASSIGNMENT OR NOVATION:

The Conttactor shall not assign or transfer, whether by an assignment or novation, any of its rights, duties,
benefits, obligations, liabilities, or responsibilities under this Contract without the written consent of the City,
provided, however, that assignments to banks, trust companies, or other financial institutions may be made
without the consent of the City.

[f consent is given, the Contractor will be permitted to assigna portion of the contract, but shall retain not less
than ninety-five percent (95%) of the original contract amount, except that any items designated in the
contract as "specialty items" may be assigned and the cost of any such specialty items so supplied by others
may be deducted from the original contract amount before computing the amount of the contract required to
be supplied by the Contractor. No assignments shall relieve the Contractor of his liability under the
contract.

No assignment, approval of an assignment, or any other action shall create any contractual relation between
assignee and the City of Jersey City. The Contractor shall be liable and responsible for any action or lack of
action of an assignee. Contractor and assignee shatl be charged with all direct, imputed or presumed knowledge the
others might possess.

No assignment or novation of this Contract shall be valid unless the assignment or novation expressly
provides that the assignment of any of the Contractor’s rights or benefits under the Contract is subject to a
prior lien for pexformed services rendered, and materials, tools, and equipment supplied under this Contract in
favor of all persons, firms, or corporations rendering such materials, tools, or equipment.

GC-12 SERVICE CALLS:
Uponaward of the contract, the City's representative shall designate in writing the staff members authorized to place
a service call. Authorization from any other person(s) shall not be honored for payment under this contract.

When a service call is placed, the Contractor shall be given an order number which must appear on the
monthly invoice. Any invoice received without an order number issued by a designated staff member, shall
not be honored for payment under this contract.

The Contractor shall give the City of Jersey City preferential service over non-contract customers when tilling
orders and making deliveries.

The Contractor agrees to answer all calls in the matter and time prescribed under the technical specifications.




GC-13 CLEAN-UP:

The Contractor shall at all times keep the work areas and adjacent areas fiee of waste material, debris, rubbish
and other unsuitable materials caused by his employees or work and shall remove same from any area of the site
immediately, and additionally, if in the opinion of the Architect such material, debris, rubbish, equipment or
other material constitutes a hazard or nuisance. The Contractor shall not allow equipment not materials to
encumber any egress path. No equipment shall be left unattended.

GC-14 AUTHORITY OF THE DIRECTOR/DIVISION DIRECTOR:

The City representative shall make all necessary explanations as to the meaning and intent of the
Contract Documents, shall give all orders and directions contemplated under the Contract, and in every
case in which a difficult or unforeseen condition shall arise in the performance of the work the City's
representative shall determine the adequacy of the Contractor's methods, plant, and appurtenances. He
/She shall determine in all cases the quantity, quality, and acceptability of the several kinds of work and
materials and shall determine all questions in relation to the work and the construction thereof.

In case there is any inconsistency or ambiguity in the Contract brought to his attention by the
Contractor, the Division Director shall base his decision upon the premise that the more stringent
interpretation was made by the Contractor in the submission of his bid. The City's representative shall
decide any difference or conflicts which may arise between the Contractor and other Contractors of
the City in regard to their work,

GC-15 PAYMENTS:

The Contractor will be entitled to monthly payments for services supplied in the previous month.
Invoices are to be issued on or before the first of each month for approval by the Municipal Council
on the fourth Wednesday of the month invoiced. Failure of the City to meet this schedule shall not
entitle the Contractor to interest charges, penalties or any other type of escalation of the invoiced
amount.

Invoices for payments shall be submitted on the Contractor's standard invoice previously approved by
the City's designee. Invoices shall itemize cach order based on the categories established in the Bid
Proposal and shall hightight the order number provided by the City's designee. In addition, each
invoice shall reference the City's purchase order number supplied by the Purchasing Agent at the time
of contract award. In addition to the Contractor's invoice, the Contractor shall execute a Partial Payment
Voucher supplied by the City, for each application for payment.




All materials covered by partial payments made shall thereupon become the sole propetty of the City, but
this provision shall not be construed as relieving the Contractor from the sole responsibility of all the terms
of the Contract.

The Contractor agrees that he will indemnify and save the City harmless from all claims growing out of the
lawful demands of assignees, laborers, workmen, mechanics, material men, and furnishers of machinery and
parts thereof, equipment, power tools, and all supplies, including commissary, incurred in the furtherance
of the performance of this contract, The Contractor shall, at the City's request, furnish satisfactory evidence

that all obligations of the nature hereinabove designated have been paid, discharged, or waived. If the
Contractor fails to do so, then the City may, after having served written notice on the said Contractor, either
pay unpaid bills, of which the City has written notice, direct, or withhold from the Contractor's unpaid
compensation a sum of money deemed reasonably sufficient to pay any and all such lawful claims until
satisfactory evidence is furnished that all liabilities have been fully discharged whereupon payment to the
Contractor shall be resumed, in accordance with the terms of this contract, but in no event shall the
provisions of this sentence be construed to impose any obligations upon the City to the Contractor.

In paying any unpaid bills of the Contractot, the City shall be deemed the agent of the Contractor, and any
payment so made by the City, shall be considered as a payment made under the contract by the City to the
Contractor, and the City shall not be liable to the Contractor for such payment made in good faith.

The City may withhold payment for any of the following:
a.  Defective material not corrected.

Claims filed or responsible evidence indicating probability of filing claims.
Failure of the Contractor to make proper payments to assignees or for material or labor.

d.  Unpaid damages by the Contractor to assignees, the City or any other agency or person.
e.  The Contractor is found fo be in default.

No payment voucher shall protect the Contractor and no claim shall be founded thereon by the Contractor in
case of overpayment or in case it shall at any time appear that the Contract or any part thereof have not
been completed in strict accordance with the Contract Documents,

Errors in any monthly bill, on being discovered, shall be rectified by the City in subsequent
measurements and bills.

GC-16 STATED ALLOWANCES:

The Contractor shall include in his proposal the cash allowances if any, stated in the Technical Specification
Conditions and/or Bid Proposal. The Contractor shall purchase the "Allowed Materials" as directed by the
Architect on the basis of the lowest and best bid of at least three competitive bids. If the actual price for purchasing
(he "Allowed Materials" is more or less than the "Cash Allowances", the contract price shall be adjusted accordingly.
“The adjustment in contract price shall be made on the basis of the purchase price without additional charges for overhead,
profit, insurance or any other incidental expenses. The cost of installation of the "Allowed Materials" shall be included
in the applicable sections of the contract specifications covering this work.

GC-17 ACCEPTANCE OF PARTIAL PAYMENTS AS RELEASE:
‘The acceptance by the Contractor of any partial payment shall be and shall operate as a release to the City of
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Jersey City of all claims and all liability to the Supplier for all things done or furnished in connection with this
payment and for every act and neglect of the City of Jersey City and others relating to or arising out of
this work. No payment, however, final or otherwise, shall operate to release the Contractor from any obligation
under this contract.

GC-18 RIGHT OF THL CITY TO DECLARE CONTRACTOR IN DEFAULT:
The Business Administrator of the City of Jersey City has the right to declare the Contractor in default under the
following circumstances:

a) 1f the work to be done under this Contract is abandoned.

b) If the Contractor is adjudged bankrupt or makes an assignment for the benefit of creditors.

¢) Ifthe Contractor fails to or refuses to regard laws, ordinances, regulations, and such orders as given
by the City's designee with respect to the contract,

d) Ifthe Contractor violates any of the provisions of this Contract or shall not perform the same in good faith.

e) Ifthe Contractor failsto make prompt payment to persons supplying labor or materials for the work.

f) If the Contractor assigns or sublets the work otherwise than as specified.

g) If the Division Director is of the opinion, and has certified in writing, that the work or any part thereof is
wnnecessatily or unreasonably detayed, or that the Contractor is not complying with the order of the Division
Director, or that sufficient workmen, materials, plant, tools, supplies, safety standards, or other means of
carrying on the work are not provided to carry out all the requirements of the Contract.

The Business Administrator shall serve written notice to the Contractor ordeting the Contractor not to begin, or not to
resume, or to discontinue all work under this Contract for any of the above stated reasons.

In case such expenses shall exceed the amount which would have been payable under this Contract, if the same had been
completed by the Contractot, the Contractor or his sureties shall pay the amount of such excess to the City of Jersey

City.

Should such expense be less than the amount payable, under this Contract, had the same been completed by the
Contractor, the Contractor or his Surety shall receive the difference after deducting the amount retained as
herein before specified.

All the work undertaken by the City of Jersey City, by contractor otherwise shall be certified by the Division Director as
o the amount of work done, the cost and amount of excess cost, if any. Such certification shall be binding and
conclusive upon the Contractor, his sureties, SUCCessors, assigns or lienors.

Tn case this Contract, or any alterations or modifications thereof be thus terminated, the decision of the Business
Administrator shall be conclusive, and said Contractor shall not be allowed to claim or receive any compensation or
damages for not being allowed to proceed with the contract,

GC-19 EQUAL OPPORTUNITY:

Bidders (Contractors) are required to comply with the provisions of NJ.S.A, 10:5-31 et seq. and N.LA.C. 17:27,
No firm may be issued a contract unless it complies with these equal employments opportunity and affirmative
action provisions. These provisions require a careful reading.

Refer to Exhibit A (Mandatory Equal Employment Opportunity language for Goods, Professional Service and
General Service Contracts) and additional Equal Employment Opportunity/Affirmative Action requirtements found
at the back of the Specification. Questions in reference to EEO/AA or Minority/Women Owned Business Enterprise
should be directed to the Office of ERO/Affirmative Action, 280 Grove Stieet, Room 103, Jersey City, New Jersey
07302 or please call 201-547-4533.




GC-20 PROOF OF BUSINESS REGISTRATION

P.L. 2004, ¢. 57 (Chapter 57) amends and supplements the business registration provisions of N.J.S.A.
52.32-d4 which requires that cach bidder (contractor) submit proof of business registration with the bid proposal
or prior to the contract award. Proof of Registration shall be a copy of the bidder’s Business Registration Certification
(BRC). A BRC is obtained from the New Jersey Division of Revenue. Information on obtaining a BRC is available
on the internet at www.njgov/nibgs or by phone at (609)292-1730. N.J.S.A. 52:32-44 imposes the following
requirements on contractors and all subcontractors that knowingly provide good or perform service for a contractor

fulfifling the contract:

a)  The contractor shall provide written notice to its subcontractors and suppliers to submit
proof of business of business registration to the contractor;

b) Prior to receipt of final payment from a contracting agency, a contractor must submit to
fhe contracting agency an accurate list of all subcontractors or attest that none was used;

) During the term of this contract, the contractor and its affiliates shall collect and remit,
and shall notify all subcontractors and their affiliates that they must collect and remit to the
Director, New Jersey Division of Taxation, the use due pursuant to the Sales and Use
Tax Act, (N.J.S.A. 54:32B-1 et seq.) On all sales of tangible personal property delivered

into the State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides
fails business registration information shall be liable to a penalty of $25 for each day of violation, not
the exceed $50,000 for each business registration not properly provided or maintained under a
contract with a contracting agency. Information on the law and its requirements is available by

calling (609)292-1730.




SCHEDULE_QOT SUBMITTALS BY BIDDER

SUBMITTAL ITEM TIME OF SUBMISSION __CONSEQUENCES OF NON COMPLIANCE
1. Bid Proposal Time and Date of Bid Bid Rejected
Reception
2. Certificate of Experience of With Bid Proposal Bid Rejected
General Contractor
3. Certificate of Experience of With Bid Proposal or Bid May Be Rejected
Subcontractors listed pursuant within 24 Hours of
to NLLS.A. 40A:11-16 Bid Opening
4, Non-Collusion Affidavit With Bid Proposal or Bid May Be Rejected
within 24 Hours of Bid
Opening
5. Corporation or With Bid Proposal Bid Rejected
Partnership
Statement
6. Form MWBE- Minority / With Bid Proposal or Bid May Be Rejected
Woman Questionnaire for within 24 Hours of
Bidders Bid Opening
7. Exhibit A: Mandatory Equal With Bid Proposal or Bid May Be Rejected
Employment Opportunity within 24 Hours of Bid
Language Opening
8. Bid Guarantee With Bid Proposal Bid Rejected
9. Public Works Contractor
Registration Certificates for With Bid Proposal or prior Bid Rejected
General Contractor and all to contract award
Subcontractors listed pursuant
to N.J.S.A. 40A:11-16
10. NJ Business Registration
Certificates for General With Bid Proposal or prior Bid May Be Rejected
Contractor and Subcontractors to confract award
pursuant to N.J.S.A. 40A:11-16
11. Insurance Certificates Prior to Execution of Forfeiture of Bid Security
Contract by the City
12. Execution of Contract Within 10 days of Forfeiture of Bid Security
agreement Receipt Executed
Contract or as Stated in
“Notice to Proceed
13. Material Certifications Prior to delivery to site | Removal of Unapproved Materials
or Default of Contract
14. Commencement of Work Within 10 days of Default of Contract
Receipt Executed
Contract or as Stated in
“Notice to Proceed”
15. Claims for Extra Cost Within 48 Hours of Denial of Claim
Instructions from City’s
Designee
16. Written Acknowledgement of a With Bid Proposal Bid Rejected

addenda (if issued) pursuant to
N.J.S.A. 40A:11-23.2(¢)

The Contractor shall provide all submittals required under this Contract whether or not listed above




HVAC AND BOILER MAINTENANCE. CONTRACT FOR PUBLIC BUILDINGS

SUPPLEMENTARY CONDITIONS

1. EXAMINATION OF SITES:;

Every prime and subcontractor shall study the conditions at the site(s) thoroughly before submitting his bid. No allowance
for extra charges will be permitted because of lack of knowledge of all conditions peculiar therefo except such
conditions as are indeterminable before the commencement of the work.

2. CHARGE OF SITES:
The contractor shall take site as found, and shall assume charge of his work throughout the site until completion

and acceptance of project by the Division Director.

The contractor shall cooperate fully and coordinate his work with the City, all utility companies, and all other
contractor(s) so that all work is completed on time, with good workmanship and in a harmonious and efficient

manner.

The contractor shall be responsible for the security of all his materials, equipment, facilities within the confines of
cach site.

It shall be the responsibility of the contractor to provide all necessary work of a permanent or temporary nature to
safeguard public and construction site.

Work scheduling shall take into full consideration the requirements of the City with respect to minimal distuption of
existing functions by demolition and alterations, including the following:

a Electrical. 7

b. Accessibility to existing area.

C. Paiking area.

d. Accessibility by City Maintenance Crews.
e. Safety of park occupants.

The scheduling of shutdowns and other intertuptions of existing utilities shall have the approval of the City. No
shutdowns will be allowed without prior clearance. Shutdown time shall be held to a minimum.

The time and date agreed upon for shutdown periods shalt oceur during hours approved by the City. The performance
of this work at such times shall not result in additional expense to the City.




3 PROTECTION OF PERSON AND PROPERTY:

The bidder shall be responsible for initiating, maintaining and supervising all safety precautions and programs
in connection with his work. The bidder shall take all reasonable precautions for the safety of and shall provide
all reasonable protection to prevent damage, injury, or loss to:

L. All employees on the site and all other persons who may be affected thereby.

2. Other property at the site or adjacent thereto, including interiors and exteriors of the
buildings, lawns, walks, pavements, roadways, structures and utilities not designed for
removal, relocation, or replacement in the courses of construction.

The bidder shall comply with all applicable laws, ordinances, rules, regulations, and lawful orders of any public
authority having jurisdiction for the safety of persons or property or to protect them from damage, injury orloss.
He shall erect and maintain, as required by existing conditions and progress of the work, all reasonable
safeguards for safety and protection, including precaution against fire, erection of solid fencing, posting of
danger signs and other warning against hazards, promulgating safety regulations and notifying owners and users
of adjacent utilities. He shall designate a responsible member of his organization at the site, whose duty
shall be the prevention of accidents.

No requirement of or an omission to this contract shall be deemed to limit or impair any responsibilities or
obligations assumed by the contractor under or in connection with this contract.

All debris and waste resulting from the performance of the work shall be removed in such a manner as to
prevent damage to all existing and new construction, and shall be legally disposed of by the contractor at his
expense at the end of each day. Stockpiling of debris and waste is not permitted.

When the work is in progress, he contractor shall protect the areas directly below and/or around the work areas with
yellow traffic cones. This bidder shall not load or permit any part of the work to be loaded so as the endanger
its safety.

The contractor shall, at his own expense, make good any damage, direct or indirect that may be done in the
course of the performance of the work by him or his subcontractor to any utility struchure or municipal facility, or to
newly completed work, through or by reason of the performance of the work.

4, CLEANING UP:

The contractor shall keep the building free from ail stuplus material, dirt and rubbish at all times. At the
completion of the work, he shall remove all his waste materials and rubbish generated by his operations form
and about the project.

END OF SUPPLEMENTARY CONDITIONS

By,
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TECHNICAL SPECIFICATIONS

GENERAL

General conditions and all supplementary articles are hereby included in this section to the same
extent as though written out here in full. All work of this section shall be performed in accordance
with the requirements of these specifications and with all codes local ordinances having jurisdiction.
SCOPE OF WORK

The contractor shall furnish for a period of one (1) year following services:

PREVENTATIVE MAINTENCE
MONTHLY SERVICE
YEAR ROUND SERVICE

For the heating and air conditioning equipment listed under each municipal building in the Equipment
Schedule attached to the back of these technical specifications. It shall be understood that included as
part of the equipment list at each facility will be: all associated temperature control equipment/
device; all related electrical equipment, including but not limited to, high and low voltage wiring,
circuit breakers, transformers, internal electrical components and wiring; duct smoke detectors;
hydronic valves and contiols; etc. Conditions particular to each service are outlined in the “Terms of

Contract.”

Pursuant to N.J.S.A. 40A:11-15, the City shall have the option to renew the contract for up to two
additional one year terms. The City shall notify the vendor whether or not it will be renewing the
contract 45 days before the expiration date of the contract. Ifthe City exercises its option to renew the
contract, the vendor must accept the contract renewal. The renewal contract price shall be based upon
the price of the original contract as cumulatively adjusted pursuant to any previous adjustment or
extension and shall not exceed the change in the Index Rate for the twelve (12) months preceding the
most recent quarterly calculation available at the time that the contract is renewed. The Index Rate
means the rate of annual percentage increase, rounded to the nearest half-percent, in the Implicit Price
Deflator for State and Local Government Puichase of Goods and Services, computed and Published
quarterly by the United States Department of Commerce, Bureau of Economic Analysis.

SPECIAL PROJECT REQUIREMENT

This contractor must be capable of accessing operational information via telephone lines utilizing
Trane Tracker Control software for all City equipment currently supported by DDC (Direct Digital
Control). Furthermore, prior to award of the contract, the bidder must provide a walkthrough of its
office facility and must demonstrate competence in working the system to the satisfaction of the City,
Technician Certification: technicians who service air conditioning and refrigeration equipment must
be certified by an EPA-approved testing organization. Sales of refrigerant are restricted to those
certified technicians.

PREVENTATIVE MAINTENANCE SERVICE

The contractor shall furnish once during each one year term of this contract, all labor necessary to
inspect all of the equipment listed under each building. At the time of this inspection, the contractor
shall perform the services indicated under the Preventative Maintenance column in the Equipment

( o4 )
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Schedule for each price of equipment, and as outlined in the tables below: PM-1, PM-2, PM-3 and
PM-4.

Preventative maintenance service shall take place just prior to the commencement of each session.
The work shall be completed by May 15 and September 15 for the air conditioning equipment
respectable. Should the start date of the contract commence without 30 calendar days to perform
preventative maintenance service, the contractor will be granted an extension beyond the May 15 and
September 15 dates to provide a total of 30 calendar days from the start date to perform the
preventative maintenance service. (Note: Preventative Maintenance Service associated with Pershing
Field Ice Rink Refrigeration plant shall be completed by September 15). All results shall be submitted
in a bound report form to the Division of Building Maintenance, 13-15 Linden Avenue East, Jersey
City, New Jersey 07305, along with an invoice for payment. Any invoice received without a report
shall be returned unpaid. The report shall also indicate any repair that might be necessary outside
the scope of preventative maintenance service and an estimate for each repair based on the conditions
set forth under “Year Round Service.”

| PM-1 [ PREVENTATIVE MAINTENANCE - A/C Equipment |

Check speed of pullies and amperage of motors, adjust as required.

Check drives, align and adjust belts replace as required.

Lubricate motor and shaft bearings, check rotation.

Check refrigerant charge; add if required as part of the preventative maintenance service.

Chemically clean and power wash all exterior condenser and elevator coils, Interior evaporator

coils are to be brushed and vacuum cleaned. ALL COILS ARE TO BE CLEANED, NO

EXCEPTIONS, INCLUDING ALL REHEAT COILS.

Check compressor oil level and pressure, add as required.

Check compressor safety controls.

Check refrigerant controls, and adjust if required.

_ Check condensation line for restrictions, clean as required.

10. Lubricate condenser fan motors, check rotation.

11. Check amperage readings on each leg blower motors, condenser fan motor and compressors.

12. Check air intake/exhaust dampers and motorized components, adjust controls as required.
Clean grills/inspect screens for unobstructive air passage.

13. Check and tighten as required all electrical connections.

14. Check all thermostats and timers for proper operation and setting, confer with City’s Designee.

el i
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PM-2 l PREVENTATIVE MAINTENANCE — Heating Equipment J
General:

Check speed of pullies and amp. of motors, adjust as required

Check drives, align and adjust belts, replace as required.

Lubricate motor and shaft bearings, check rotation.

Check air intake/exhaust dampers and motorized components, adjust controls as required.
Clean grills/insect screens for unobstructive air passage

Check and tighten as required all electrical connections.

Check all thermostats and timers for proper operation and settings, confer with City’s designee.
Clean and adjust combustion air setting.

Remove and clean stack and chimney base. Reinstall and seal with “Stick Type” cement or

{ 25 }
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9.

other type of non-asbestos stack cement.
Make adjustments to ensure the proper operation of the equipment. Perform an efficiency test
to obtain an overall rating for each piece of equipment and CO test.

GAS FIRED EQUIPMENT:

:bb-)!\_):—-

Check gas pressures in both supply and manifold.

Clean burners.

Clean and adjust ignition.

Check main and pilot burners at the beginning of each heating session. Inspect for deterioration
or blockage.

5. Check flue passages, clean as required.

6. Check all thermostats and times for proper operation and settings, confer with City’s designee.
OIL FIRED EQUIPMENT:
1. Remove outer jacket and thoroughly brush clean and vacuum each section and fire box interior.
2. Remove and replace ail oil supply line filters.
3. Clean and inspect pump strainers.
4. Clean and inspect nozzle assembly including electric eye electrodes.

10.
11.

HOT WATER SYSTEM:
1. Check relief valve.
2. Service circulation pumps,
3. Check pressure settings.
4. Check temperature settings.
5. Check pressure regulator
6. Check low water cut off if applicable
7. Check condensate pumps.
8. Check steam traps.
9. Check gauge glass, replace as required

Check pressure conirol.
Check air vents at each radiator.

STEAM SYSTEM:

N

.

Drain and flush boiler,

Drain and flush low water cut off.
Check relief valve.

Check pressure settings.

Check temperature settings.
Check automatic feeder.

PM-3

| PREVENTATIVE MAE@NANCE SERVICE-Miscellaneous Equipment
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1. Check operation of item for proper functioning,

2. Inspect all parts for water.

3. Check mechanical controls and make any necessary adjustments,

4. Check electrical controls and make any necessary adjustments.

5. Where applicable, clean grills/insect screens for unobstructive air passage.

[ PM-4 [ PREVENTATIVE MAINTENANCE SERVICE-Hot Water Heaters ]

1. Drain storage tank until water runs out.

2. Check gas manifold and clean, where applicable.

3. Check pressure relief valve fot proper operation.

4, Check temperature settings.

S Check and lubricate recirculation pumps, where applicable.

In addition to the to the Preventative Maintenance work outlined in the above tables, provide the
following work at each specified facility at the time Preventative Maintenance work takes place.

1. (DPW COMPLEX ONLY) Lubricate circulation pumps, check and adjust valves and
controls as required, and prepare temperature chart as follows to be submitted to the City on
February 15 and December 15.

SUPPLY RETURN MIX OUTSIDE Temp.

EAST LOOP

WEST LOOP

2. (POLICE HEADQUARTERS ONLY) Check ethylene glycol content in piping system just
prior to system shutdown. Test is to be performed at roof level. System is to maintain a freezing
point -30 degrees F or lower. If test results are higher, contractor is to add ethylene glycol as part
of the preventative maintenance service until the freezing point reaches —degrees F or lower.
Written test reports shall be submitted to the Division of Building Maintenance.

3. (PERSHING FIELD ICE RINK ONLY) Check propylene glycol content in subsurface heating
system and in rink slab system. Subsurface system is to maintain a freezing point of +5 degrees F and
the slab system is to maintain a freezing point of -7 degrees F. If test results are higher, contractor is
to add propylene glycol as part of the preventative maintenance service until the proper freezing point
is obtained. Also under the preventative maintenance service the contractor shall change the oil in all
four compressors, change the filter on the compressors and change out the two driers on the
refrigerant circuits. Check and repair any refrigerant leaks and add refrigerant as required. Written

test reports shall be submitted to the Division of Building Mainienance.
On a monthly basis, perform and record the following items as they appear on the “Turbochiller
Maintenance Checklist” prepared by the manufacturer of the rink equipment, Items not listed shall be

performed by City personnel. Results shall be recorded on sheet supplied by the City’s rink operator,

1. Thermal Expansion Valve Operation {(Super Heat Setting & Sequencing)
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2. Condenser Performance (Temp vs. Condensing & Sub-Cooling)
3. Condenser Fans Operating (AMP Draw & Rotation)

4,
5
6.
7.
8
9
1

0.

Compressor Amp Draw (each leg)

LPA Operation & Amp Draw

Voltage Check, All Phase

All Circulating Pumps Amp Draw (Amp Draw & Pressure Readings)
Fluid Strainer For Pumps (*As Required)

All Electrical Lug Tightness (*Bi-Monthly)

Sub-Heat Pump Inspection (Amp Draw & Pressure Readings)

(PERSHING FIELD POOL FACILITY) As patt of the preventative maintenance
service, flush out chemically clean radiant heat piping system in concrete slab
throughout Pool-Bath/ Changing Building. This service shall be provided once during
the three year term of the contract prior to the beginning of the heating season during
the first year. Drawings are on file at the Division of Architecture for bidder’s review.
Payment for preventative maintenance service shall be made based on the bid price for
cach facility as listed in the bid proposal under preventative maintenance. This price
shall include all labor, material (such as bearing grease, lubricating oil and alike items)
overhead and profit. If new parts are required (belts, contractors, fan motors, etc.)
they shall be billed as outlined under. “Year Round Service” with the exception of
those specifically mentioned as part of the preventative maintenance service in the
above tables (PM-1, PM-2, PM-3, and PM-4) and items 1 through 4.

MONTHLY SERVICE

Monthly service shall consist of air filter replacement as designated under the Monthly
Air Filter Change column in the Equipment Schedule for each piece of equipment. It
shall include air filter replacement at fresh air intakes and power saver units that are an
integral part of the equipment/system. It shall be the responsibility of the contractor to
determine the number and size of filters required for each unit prior to the bid. No
allowance for extra charges will be granted due to the contractors lack of knowledge
pertaining to this matter. At the time of replacement each month, the contractor shall
make a visual inspection of the equipment to ascertain any problems (loose belts, bad
condenser fan motors, etc).

The Contractor shall at the time of regular Contract signature, submit a detailed
schedule of intended monthly service inspections at each location shown on the
equipment schedule (i.e.: 2" Tuesday of each month etc.). Upon completion of
monthly service and inspections, the Contractor shall produce a work order ticket and
obtain a signature or other sign-off from a designated City employee at each location.
This work order ticket shall confirm your presence at each site, and you will be
required to present removed and dirty filters to this designee for confirmation. All
work order tickets must be presented to the owner along with your monthly invoice.
Failure to provide a complete inventory of work order tickets shall result in non-
payment of claim. '
Payment for monthly services shall be made based on the total bid price as listed in the
bid proposal under monthly services. The contractor shall bill at the end of each
month, after completing the work, and shall receive 1/12 of the bid amount.

wadsarer,
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YEAR ROUND SERVICE

This contract shall also provide for year round service to improve and / or repair the
equipment listed under each building upon proper authorization from a designated
representative of the City’s Division of Building Maintenance. The labor rate per
man shall not exceed the unit prices listed in the bid proposal under Year Round
Service during regular working hours (8:00 a.m. to 5:00 p.m.). For emergency service
on Saturday, Sunday, Holidays and after working hours, the labor rate per man shall
be the unit price times one and a half, (see “Terms of Contract” for conditions on
overtime hours.) If it is necessary to perform any corrective work with other than one
mechanic, the contractor must first obtain the approval of the Division of Building &
Street Maintenance. If prior approval is not obtained, the additional billed time will
not be considered for payment. All parts shall be billed at cost plus 20%. The
Contractor shall invoice the city on a monthly basis. Each invoice shall state cach
service call made, location of equipment, work performed, number of man-hours
(broken up into mechanic’s and helper’s time if applicable and approved) and parts
used. Contractor shall also supply the bill of sale for each part used. Invoices received
without the above information and supported back up material will be returned
unpaid. See general ConditionsGC-12 of the contract for further requirements relating
service calls

VISITING THE PREMISES

Every bidder is encouraged to visit each location and carefully examine existing
conditions before submitting his bid. No allowance for extra charges will be permitted
because of lack of knowledge of all conditions peculiar there to except such conditions
as are indeterminable before the commencement of the work. Note, the City has
prepared the attached list of equipment at each building along with make and model
numbers. All efforts have been made to provide the most accurate information;
however, the City does not assume any responsibility for any errois which may exist.
It is the intent of these specifications to include all air conditioning equipment and
specific heating equipment listed at each location.

b
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TERMS OF CONTRACT

L.

The City shall provide fiee access to all equipment during normal working hours as stated
below so that inspections/preventative maintenance may be completed as called under this

contiact

The Contactor shall give the City of Jersey City preferential service over non-contract

customers,

All work is to be performed during regular working hours, on regular working days of the
trades involved and all bids shall be based on the service and/or preventative maintenance being
performed Monday through Friday, between the hours of 9:00 a.m. and 4:00 p.m. in the event that
it may be necessary to answer a call in overtime, the contractor shall be paid time in a half based
upon the unit prices in the bid proposal. However, any call for service made to the contractor or
the contractor’s calling service before 2:00 p.m. on any regular working day shall be billed at
regular working hours regardless of the arrival time of the mechanic or length of stay. Note,
leaving jobs unfinished without good cause notice to the City’s Representative will be
considered a breach of contract, giving the City the right to declare the contractor in default.

The contractor shall maintain a continuous telephone service where he can be reached, twenty-
four (24) hours each day, seven (7) days a week, Sundays and holidays included. The Contractor
agrees to the return all calls or pages within one (1) hour. In the event a system is in trouble
and is established as an emergency, the Contractor agrees to service the problem within
four (4) hours.

The contractor shall furnish all parts, material and labor necessary when a failure or
breakdown of any component part causes the alarm/security system to become inoperative.

The contractor shall notify the Division of Building & Street Maintenance, a minimum of
twenty-four (24) hours ahead of scheduled preventive maintenance service, and shall provide a
written work progress schedule with approximate dates and times.

In the event the contractor fails to maintain the equipment in accordance with these
specifications, or violates and of the provisions hereof, the City may, upon ten (10) days prior
notice perform all work necessary to bring the equipment up to good operating standards. The cost
of this work shall be at the contractor’s expense.

sy,
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8. The contractor shall not be help responsible or liable for any loss, damage, detention or delay
caused by accidents, labor troubles, strikes, blackouts, fire, flood, acts of civil or military
authorities, or by insurrection or riot, or any other cause which is unavoidable or beyond the
contractors control, or in any event for consequential damages,

9. The Contractor shall not bound to make any correction design or equipment.
10.  The contractor shall not be help responsible for any damage due to unexpected freezing of

heating system beyond Contractor’s control, or work made necessary by the enforcement of
government codes, building and union regulations

31 |
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BID PROPOSAL

CITY OF JERSEY CITY

DEPARTMENT OF PUBLIC WORKS

DIVISION OF BUILDINGS & STREET MAINTENANCE
Date

Project No. 2015-001

DO NOT REMOVE THESE PROPOSAL PAGES. SUBMIT THE ENTIRE BOUND DOCUMENT
AS BID PROPOSAL IN A SEALED ENVELOPE ON BOTH SIDES WITH THE PROJECT TITLE.
ALSO SUBMIT SEPARATE COPY OF COMPLETED BID PROPOSAL WITHIN BID
PACKAGE.

Proposal of (hereinafter called "Bidder" organized and
existing under the laws of the State of doing business as
Gentlemen:

The Bidder, in compliance with your invitation for bids for the:

HVAC and Boiler Maintenance Contract for Various Public Buildings

Jersey City, New Jersey

having examined the plans and specifications with related documents and the site of the proposed
work, and being familiar with all of the conditions surrounding the construction of the proposed
project including the availability of materials and labor, hereby proposes to furnish all labor,
materials, and supplies, and to construct the project in accordance with the Contract Documents;
within the time set forth therein, and at the prices stated below. These prices are to cover all expenses
incurred in performing the work required under the Contract Documents of which this proposal is

part.

Bidder hereby agrees to commence work under this contract on or before a date to be specified in
written "Notice to Proceed" of the City and to fully complete the project within _365 _ consecutive
calendar days thereafter as stipulated in the specifications. (NOTE: The City may exercise its rencwal
right for two additional one year contracts).

Bidder acknowledges receipt of the following addendum:

*Insert "a corporation”, "a partnership”, or "an individual" as applicable.
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BID PROPOSAL CHECK LIST
The following documents are to be completed and submitted with the bid proposal. Compliance
shall be indicated by placing initials on the line preceding each item attached:
* List of Prices
* Grand Total Bid Price
Alternate (s) with supporting documentation, if applicable
Substitutions, if applicable

# BID BOND or CERTIFIED CHECK for Ten (10%) Percent of the total bid
amount, but not in excess of $20,000.00

Non-Collusion Affidavit
* Corporation of Partnership Statement
Exhibit A: Mandatory Equal Employment Opportunity Language (N.J.S.A 10.5.31

et seq) (N.LA.C. 17:27) Goods, Services and Professional Contracts, must be
signed.

Form MWB-3 Minority/Women Business Compliance Plan
New Jersey Business Registration Certificate

* Written acknowledgment of addendum (if issued), pursuant to
N.IS.A. 40A:11-23.2 (e).

Certification Regatding Suspension/Debarment
(Must be notarized and submitted with Bid only if total Bid amount exceeds

$100,000.00.)

Failure to include the bid documents listed immediately above that are marked with an
asterisk (*) shall result in automatic rejection of the bid at the time of the bid reception,




LIST OF PRICES:

Item No. 1 - Preventative Maintenance Service - Part A

The Bidder agrees to provide all labor, materi
services required to perform the preventative maintenance as
fump sum bid price of (broken down for each building):

Building

Caven Point Building A

Caven Point Building B

City Hall

Consolidated Fire House

Country Village Field House

Department of Public Works

Engine Co. No. 10

Engine Co. No, 11

Engine Co. No, 13

Engine Co. No. 15

Address

Caven Point Rd. and

Chapel Avenue

Caven Point Rd. and

Chapel Avenue

280 Grove Street
Jersey City, NI

555 Newark Avenue

Jersey City, NJ

Sycamore Rd.
Jersey City, NJ

13-15 Linden Ave.

Jersey City, NJ

283 Halladay St.
Jersey City, NJ

153 Lincoln Street
Jersey City, NJ

153 Linden Ave
Jersey City, NJ

200 Sip Avenue
Jersey City, NJ

34
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Bid Price for

als as outlined in the specifications, equipment and
described in the specifications for the

Bid Price for

Preventative Preventative
Maintenance te be Maintenance fo be
Performed by $/13 Performed by 9/15
$ $

$ $

$ $

$ $

$ $

$ $

$ $

$ $

$ $

$ $




Engine Co. No. 17

Engine Co. No. 18

Engine Co. No. 19

Engine Co. No. 2

Rescue No. 1

Engine Co. No. 22

Engine Co. No. 8

Engine Co. No. 9

Fire Credit Union

BID PROPOSAL
(Continued)
Project No. 2015-001

Kearney Avenue
Jersey City, NJ

218 Central Avenue
Jersey City, NJ

2 Bergen Avenue
Jersey City, NJ

160 Grand Street
Jersey City, NJ

585 Communipaw Ave.
Jersey City, NJ

468 Ocean Avenue
Jersey City, NJ

25 Ege Avenue
Jersey City, NJ

697 Bergen Avenue
Jersey City, NJ

139 South Street
Jersey City, NJ

Fire Headquarters and Station465 Marin Blvd.

Gong Club

Hudson City Community
Center

Jersey City, NJ

244 Bay Street
Jersey City, NJ

Summit Ave.
(Pershing Field)
Jersey City, NJ

[
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BID PROPOSAL
(Continued)
Project No. 2015-001

Liberty Storage 13 Linden Avenue $
Municipal Justice Complex 365 Summit Avenue

Jersey City, NJ $
Pavonia Pool Westside Avenue and

Pavonia Avenue $
Pershing Field Pool 201 Central Avenue

Jersey City, NJ $
Pershing Field Ice Rink 201 Central Avenue

Jersey City, NJ $
Police District - East 205 - 207 7" Street

Jersey City, NJ $
Police District - North 282 - 284 Central Ave.

Jersey City, NJ $
Police District - South 191 Bergen Avenue

Jersey City, NJ 5
Police District - West 576 Communipaw Ave.

Jersey City, NJ - $
Reservoir Fire Station 715 Summit Avenue

Jersey City, NJ $
Roberto Clemente Field House 6" Street

Jersey City, NJ $
Senior Citizen Building 28 Patterson Street

Jersey City, NJ $
Senior Citizen Center 335 Bergen Avenue $




BID PROPOSAL
{Continued)
Project No. 2015-001

Mary McLeod Bethune 140 Martin Luther $ $
Life Center King Drive
Palisade Avenue Fire House 595 Palisade Avenue $ $
TOTAL BID PRICE FOR
PREVENTATIVE MAINTENANCE $ $
(In Figures) (In Figures)

TOTAL ITEM NO. 1 COMBINED 5/15 COLUMN AND 9/15 COLUMN

(In Writing) (In Figures)

Item No. 2 - Monthly Service

The bidder agrees to provide monthly service as outlined in the specifications, for a period of one full year,
for all equipment listed under all buildings requiring this service. The price shall include all material, labor
and equipment to perform the described work.

Lump Sum Amount for all facilities:

(In Writing) (In Figures)

Item No. 3 - Year Round Service

The bidder agrees to provide year round service, as outlined in the specifications, for a period of one year
based on the labor rate inserted by the bidder below. The successful bidder shall be paid based upon the actual
quantity of time used; however, it shall not exceed the estimated quantity without prior written issuance by
the City's Director of Purchasing.

1000 Hours $ /Hour $
Estimated Quantity Unit Cost Mechanic ~ Total Cost

moslemay,
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BID PROPOSAL
(Continued)
Project No. 2015-001

Ttem No. 4 - Parts Allowance

Included in the total bid amount will be the sum of Sixty Thousand ($60,000.00) Dollars to cover the cost of
required parts under the Year Round Service section of the contract. Payments for parts shall be governed by
conditions set forth in the technical specifications under Year Round Service.

Sixty Thousand 00/100 Dollars $ 60,000.00
(In Writing) (In Figures)

GRAND TOTAL - ITEMS 1, 2, 3, AND 4

(In Writing) {(In Figures)

The contract will be awarded based on the grand total amount for Item Nos. 1, 2 and 3 above. However, it is
understood that the Unit Prices for quantities are based upon a good faith estimate of the quantities of time
and/ or material needed; therefore, the actual Contract price, which cannot be determined until completion of
the Project, may be for a sum either greater than or less than the Grand Total Bid above.

Pursuant to N.I.S.A. 40A:11-15, the City shall have the option to renew the contract for up to two additional
one year terms. The City shall notify the vendor whether or not it will be renewing the contract 45 days
before the expiration date of the contract. If the City exercises its option to renew the contract, the vendor
must accept the contract renewal. The renewal contract price shall be based upon the price of the original
contract as cumulatively adjusted pursuant to any previous adjustment or extension and shall not exceed the
change in the Index Rate for the twelve (12) months preceding the most recent quarterly calculation available
at the time that the contract is renewed. The Index Rate means the rate of annual percentage increase,
rounded to the nearest half-percent, in the Implicit Price Deflator for State and Local Government Purchase of
Goods and Services, computed and Published quarterly by the United States Department of Commerce,
Bureau of Economic Analysis.
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UNIT PRICES

Ifit becomes necessaty to use a helper, and authorization is given by the City, the unit price written herein by
the bidder shall be used in lieu of the unit cost for mechanics and shall be charged against Item No. 4. Labor
rate shall be inclusive of all cost both direct and indirect, benefits, fringes, etc.

Unit Cost Helper $
(In Writing) (In Figures)

DIRECT DIGITAL CONTROL (DDS)

In accordance with the Technical Specifications, acknowledge compliance with the Special Project
Requirement by listing DDC systems currently in use by your office. NOTE: You must have the capacity to
access Trane Tracker Control software.

o,
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Proposal - Continued

It is understood and agreed that the total price stated by the undersigned in the "Schedule of Prices" is based
on estimated quantities and will only control in the awarding of the contract. It is further understood that the
quantities stated in the "Schedule of Prices" for the items are estimated only and may be increased or

decreased as provided in the specifications.

(cashier's check)
Attached herewith is a (certified check)  (Check one)
(bid bond)

in the amount of § representing 10% of the total amount bid, but not
exceeding $20,000.00 as stated in Article 8, Page 4.

The undersigned agrees that this check or bond is to be forfeited as liquidated damages and not as a penalty, if
the contract is awarded to the undersigned and he shall fail to execute the contract for the project or forward
the bond required within the stipulated time. Otherwise, the check or bond will be returned to the

undersigned.

Choice of Retainage:

If the Total Price bid for the Contract Work exceed $100,000. the undersigned elects the following option for
retainage in accordance with the General Conditions: (check one only)

2% Cash from each payment
2% of Contract amount deposited as approved negotiable securities

(an individual)
The undersigned is  (a corporation) under the laws
(a partnership)

of the State of having offices
at

Signed

Name

Title

Company

Address

Phone ( )
Fax( )

(Seal if Bid is by a Corporation)

40 1
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{Seal if Bid is by a Corporation)

Proposal - Continued

Attachments to Proposal:

The bidder is required to submiit the following detailed evidence that he has a competent organization which has constructed
work similar in amount, value, cost and character, and has sufficient equipment available for the execution of the

Contract.

The following attachments shall be submitted by the Bidder and are hereby made part of this proposal:

L.

A sworn statement of work performed during the last three (3) years. (See attached form entitled
"Certificate of Experience™). Contractor to provide duplicates to be filled out by subcontractors.

A sworn statement of Plant & Equipment Questionnaire for use on this project, consisting of four (4)
sheets and attachments prepared by the Bidder, All Bidder’s attachments shall be signed. (See
attached form entitled "Plant and Equipment Questionnaire"). Contractor to provide duplicates to be
filled out by subcontractors.

* Affidavit of Non-Collusion. (See attached form entitled "Non-Collusion Affidavit).

Statement of Corporation or Partnership. (See attached form).

* Bidder is required to complete the enclosed Affirmative Action Forms
( See bid documents subsection entitled EEQ / Affirmative Action Requirements”).
Bid Guatantee ( See information to Bidders ).

* Business Registration certificate issued by the State of New Jersey, Department of the Treasury.

*May be submitted within twenty four (24) hours after bid reception. Business Registration Certificate may be submitted
with proposal or prior to the contract award.

iy,
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1. CERTIFICATE OF EXPERIENCE

hereby certifies that has
performed the following work within the past three (3) years:

Name Amount of Type of Work Owner's Representative in charge of Work Approximate
of Owner Contract (Inc. Address and Phone) Dates

Name of Bidder

By

Witness Title

IMPORTANT: THIS FORM MUST BE FILLED IN BY BIDDER.

a2 )
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2. PLANT AND EQUIPMENT QUESTIONNAIRE

Submitted to City of Jersey City
A Corporation
By A Co-partnership
An Individual
Principal Office

The signatory of this questionnaire guarantees the truth and accuracy of all statements and of all answers to
interrogatories hereinafter made.

a. In what manner have you inspected the proposed work? Explain in detail.

b. Explain your plan or layout for performing the proposc_ed work.

c. The work, if awarded to you, will have the personal supervision of whom?

d. Do you intend to do the grading on the proposed work with your own forces? If so, give

type of equipment to be used.




¢. Do you intend to sublet any portions of the work?
If so, it is mandatory pursuant to N.J.S.A, 40A:11-16 that you list the names of those subcontractors
ander each discipline below, failure to do so will automatically result in rejection of the bid.

Trade Name of Subconiractor Address

Plumbing & Gas Fitting

HVAC

Electrical

Siructural Steel

Ornamental fron Work

Each subcontractor listed above shall fill out and submit a Certificate of Experience (as shown in this Bid
Proposal) and items a, b, ¢, f, g, h, i and the remaining affidavit, duly executed, on the last page of the "Plant
and Equipment Questionnaire”. The General Contractor shall supply each subcontractor with duplicate pages
of this proposal to be filled out by the subcontractor and then submitted with the bid proposal.

Whenever a bid sets forth more than one subcontractor for any of the specialty trade categories listed above,
the bidder shall submit to the contracting unit a certificate signed by the bidder listing each subcontractor
named in the bid for that category. The certificate shall set forth the scope of work for which the
subcontractor has submitted a price quote and which the bidder has agreed to award to each subcontractor
should the bidder be awarded the contract. The certificate shall be submitted to the contracting unit
simultaneously with the list of the subcontractors. The certificate may take the form of a single certificate
listing all subcontractors or, alternatively, a separate certificate may be submitted for each subcontractor. Ifa
bidder does not submit a certificate or certificates to the contracting unit, the contracting unit shall award the
contract to the next lowest responsible bidder.

ooy,
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F. Give full information about all of your contracts, whether private or government contacts, whether prime of
sub-contracts; whether in progress or awarded but not yet begun; or where you are low bidder pending formal

award of contract.

OWNER |-

~ LOCATION

1 avsusten
‘CONTRACT:
/AMOUNT.

AMOUNT. "~

“COMPLETED

_ AND BILLED

 BALANCE
~COMPLETED -

. DATEOF:

- COMPLETION -

TOTALS

i,
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What equipment do you own that is available for and intended to be used on the proposed project?

g
QTY ITEM DESCRIPTION, SIZE, CAPACITY, ETC. COND. YRS, OF PRESENT LOCATION
SERVICE
h, What equipment do you intend to purchase or lease for use on the proposed project?
quip y J
: APPROXIMATE COST
QUANTITY ITEM DESCRIPTION, SIZE, CAPACITY, ETC PURCHASE LEASE

46
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i Have you made contracts or received firm offers for all materials within prices used in preparing your
‘ proposal? Do not give name of dealers or manufacturers.

The undersigned hereby declare(s) that the items of equipment in Table 1 are owned by
and are available for and intended to be used on the Project, if

awarded the Contract, and that he/they propose(s) to purchase or lease for the
Project the additional items of equipment stated in Table 2.

3

Dated at this

day of , 2015

Name of Organization

By

Title of Person Signing

STATE OF

ss:
COUNTY OF

, Being duly sworn, deposes and says that he 1is
of the above
Name of Organization

and that the answers to the foregoing questions and all statements therein contained are true and correct.

Sworn to before me this

day of , 2015

Notary Public

My commission expires

47
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PROJECT TITLE: HVAC & Boiler Maintenance Contract at Various Public Buildings

4, NON-COLLUSION AFTIDAVIT

STATE OF NEW JERSEY)
Ss:
COUNTY OF HUDSON )

I, | ofthe City of , in the County of and
the State of , of full age, being duty swormn according to law, upon my oath depose and say that:
lam of the firm of the bidder making the Proposal

for the above named project and that I executed the said Proposal with full authority so to do; that said bidder has
not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken action in
restraint of free, competitive bidding in connection with the above named project; and that all statements contained
in said Proposal and in this affidavit are true and correct, and made with full knowledge that the City of Jersey City
relies upon the truth of the statements contained in said Proposal and in the statements contained in this affidavitin

awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, except
bona fide employees or bona fide established commercial or selling agencies maintained by:

(Name of Contractor

(Also type or print name of affiant
under signature)

ATTEST:

Secretary

(Affix Corporate Seal)

Sworn and subscribed to before me
this day of , 2015

NOTARY PUBLIC
My commission expires on:

48 1

ey,



PUBLIC DISCLOSURE INFORMATION

N.IS.A. 52:25-24.2 provides that no Corporation or Partnership shall be awarded any State, City,
Municipal or Schools District contracts for the performance of any wotk or the furnishing of any materials
or supplies, unless prior to the receipt of the bid or accompanying the bid of said corporation or partnership
there is submitted a public disclosure information statement. The statement shall set forth the names and
addresses of all stockholders in the corporation or partnership who own ten percent (10%) or more of its
stock of any class, or of all individual partners in the partnership who own a ten percent (10%) or greater
interest therein.

If one or more such stockholder or partner is itself a corporation or partnership, the stockholders holding
10% or more of that corporation’s stock, or the individual partners owning 10% or greater interest in that
partnership, as the case may be, shall also be listed. The disclosure shall be continued until names and
addresses of every noncorporate stockholder, and individual partner, exceeding the 10% ownership criteria
has been listed.

STOCKHOLDERS:

Name Address % owned

SIGNATURE :

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH THIS
PROPOSAL).




O/AFFIRMATIVE
ACTION

Goods, Professional Services and General Service Contracts

Questions in reference to EEQ/AA Requirements For Goods, Professional
Services and General Service Contracts should be directed to:

Jeang F, Abuan

Affirmative Action Officer, Public Agency Compliance Officer
Department of Administration

Office of Equal Opportunity/Affirmative action

280 Grove Street Room-103

Jersey City NJ 07302

Tel, #201-547- 4533

Fax# 201-547-5088

E-mail Address: abvan]J@jenj.org



(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
NJ.AC. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, whete applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, matital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Bxcept with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post inl conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality ot sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with N.JLA.C. 17:27-5.2.



EXHIBIT A (Continuation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey,

and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documnents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the
public agency through the Division’s website at www.state.nj.us/treasury/contract complignee

The contractor and its subcontractors shall furnish such reports or ather documents to the Division of Purchase &
Property, CCAU, EEO Monitoring Program as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.JLA.C, 17:27.
I'he undersigned verrdor certifies on their company's receipt, knowledge and commitment fo eomply with:
EXHIBIT A
NS AL 10:5-31 and NJLAC, 17:27
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

Goods, Professional Services and Genernf Service Confracts
(Mandatory Affirmative Action Languagce)

The undersigned vendor further agrees to furnish the required forms of evidence and

wnderstands that their contract/company's bid shall be rejected as non-responsive if said contractor fails to comply with the requirements
of NJL.S.AL 10:5-31 and NWJLALC, 17127,

Representative’s Name/Titte (Print);

Representadive’s Signature:

Nanie of Company:

Tel, No.: Date:



5amplc | etter of chcra”g APProvcd Adfirmative Action
Plan

U.8. Department of Labor Employment Standaxds Adminiatration
Office of Federal Contract
compllance Program

Newark Area Office
134 Evergreen Place, Fourth Floor
Bast Orange, NJ 07018

February 27, 19__ Reply to the attention of:

President

Dear

our recent compliance review of your establishment's equal employment opportunity
policies and practices was completed on February 27, 19 .

We Found no apparent deficiencies or violations of Executive order 11248,
as amended. Section 503 of the Rehabilitation Act of 1873 ox of 38 UsSC 2012
(the Vietnam Era Vetereans' Readjustment Asaistance Act). Accordingly, your
establishment is deemed to be In compliance with these laws hased on the
material reviewed.

The Office of Federal Contract Compliance Progress aincerely appreciated the
cooperation and courtesies extended by you and your staff during the conduct
of the compliance review.

sincerely,

Area Office Director



State of Nefw Ferney

DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE DIVISION OF PURCHASE & PROPERTY ANDREW P. SIDAMON-ERISTOFF
Governor CONTRACT COMPLIANCE AUDIT UNIT State Treasurer
KIM GUADAGNO EEO MONITORING PROGRAM
Lt. Governor B.Q. BOX 206

TRENTON, NI 08625-0206

ISSUANCE OF CERTIFICATE OF
EMPLOYEE INFORMATION REPORT

Enclosed is your Certificate of Eraployee information Report (hereinafter referred to as the
“Clertificate” and issued based on the Employee Information Report (AA-302) form completed by
a tepresentative of your company or fim. Immediately upon receipt, this certificate should be
forwarded to the person in your copapany or firm responsible for ensuring equal employment
opportunity and/or overseeing the company OF firm’s contracts with public agencies. Typically,
this person may be your company ox firm’s Human Resowrces Manager, Equal Employment
Opportunity Officer or Contract Adrinistrator. If you do not know to whom the certificate
should be forward, kindly forward it to the head of your company or firm. Copies of the

- certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification number
and company name. The certificate should be retained in your records until the date it expires.
This is very important since a request for a duplicate/replacement certificate will pesult in a
$75.00 fee.

On future successful bids on public contracts, your company oOr firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of a goods and setvices or professional services contract. Failure to
present the certificate within the time limits prescribed may result in the awarded contract being
rescinded in accordance with N.J.A.C. 17:27-4.3b.

Please be advised that this certificate has been approved only for the time periods stated
on the certificate. As early as ninety (90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal certificate. In addition, representatives from
the Division may conduct periodic visits and/or request additional information to monitor and
ovaluate the continued equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure to notify the Division immediately if your company’s fedéral identification
number, name or address changes.

, ‘If.you. have amy quesﬁ_ons, please call (609) 292-5473 and a representative will be
available to assist you. . o .

Enclosure(s) (AA-01 Rev. 11/11)

New Jersey Is an Equal Opportunity Ensployer » Printed on Recycled and Recyciable Paper



Sample (ertificate of Emplogce Information Report




Sample EmPlogec ln{zormation chort Form AA502,

Form AA30E STATE OF NEW JERSEY
Rav, 11411 pivislon of Purchaso & Proparty
Contract Compliance Audit Unit
EEO Monltoring Progratm

EMPLOYEE INFOBMATION REPQRT
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Samplc E_mpiogec |nformation Report: Form AA%02

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.

PRlNT R TYPE AlL INFORMAT?ON FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO

YOou HAVE A CURRENT CEHTIFICATE OF EMPLOYEE iNFORMATlON REPORT no NOT COMPLETE THIS

FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION GONTRACT AWARDS.

ITEM 1 - Enter the Federal [dentification Numbar assigned by
the Internal Revenue Service, or # a Federal Employer
ldentification Number has baen applied for, or if your
business Is such that you Bave nl or vil not receive a
Federal Employer Identification Number, eater the Social
Secunty Number of the owner of of one partner, ia the case
of a paninership.

ITEM 2 - Check the box approptiate to yout TYPE OF
BUSINESS. It you are engaged In more than one type of
business check the pradominate ona. lfyou arg a
mandeciurer desiving more than $0% of your receipls from
yaur own relsil outlets, check "Relaif’.

ITEM 3 - Enter the total "number” of omployees in the enbre
company, ncluding pantime employess. This numbar shall
include alf Facilties in the entize fern of corporation.

ITEN 4 - Enter the name by which the company is identfied.
If thete is more than one company name, enter the
predoninata one.

iTEM & - Enler the physical lecation of the company. Include
City, Counly, State and Zip Code.

{TEM 6 - Enter the name of any parent or affiiated company
including the Tity, County, Slate and Zip Code. )f there is
none, 5o indicate by entering “Nona™ or /A,

{TEM 7 - Check tha box appropsiate to your type of company
estabiishmant. “Single-gstablishment Empleyer” shall include
an amplayer vhose business ks conducted at only one
physieal keation. *Muki-estabishmant Employer™ shall
includa an employer whose busmess is conducted at mare
than one Igcatian,

ITEM 8 - If “Muiti-establishment’ was entered in item 8, enter
the number of establishments within Tha State of New Jersey.

ITEM 9 - Enter the total number of employees al the
establishment betng awarded the conlatt,

ITEM 40 - Entar the name of the Public Agoncy avarding the
cortract. laclude City, County, Slate and Zip Coda. This is
not applicable if you are tenavdng a curant Carificale,

ITEM 11 - Enter the approptiale figures an alf Tnes ard in aff
columns THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE GONTRACT. DO MOT st the same smploybs Ta mate
than one job category, DO NOT attach an EEQ-1 Report.

RacialiEthnle Groups will be defined:

Black: Net of Hispanie origin, Peisons having origin & any of
the Black racial greups of Africa.

Hispanle: Persons of Mexican, Puerto Rlcan, Cuban, or
Cenbial or South American of other Spanish culture or origin,
ragardless of race,

American Indian or Alaskan Native: Persons having erigins
in any of the originat peoples of North America, and who
maintaln cultural kentification through tribal affiliation o
community recognition,

Asfan or PacHic 1slandar: Persons having etlgl in any of
the original peoples of the Far East, Southeast Asia, tha
Indian Sub.continent or tha Pacific slands. This area
includes for example, China, Japan, Korea, the Philkppine
islands and Samoa,

Non-MInority: Any Persens net identified n eny ofthe
alorementlened RaclalElhnle Gredps,

ITEM 12 - Check the appropriate box, [ the race of ethaie
group informaton vas nat oblained by 1 of 2, specify by vhal
other means this was done in 3.

ITEM; §3 - Entar the dates of the payroll period used to
pregara the employmant data prassnted in ltam 12,

ITEM 14~ {Ethis [s tha first time an Enployae Infofmatian
Raport has been submitted for this company, check hlock
“fes",

ITEM 16 - [f tha answer to ltem 15 15 *No®, enter the dale
when the fast Employee Information Repert was submitted by
{his company.

ITEM 16 - frint or typs the name of the parson completing
the form. Includa the signature, tille and date,

ITEM 17 - Enter the physical location whese the korm is being
completed, Include City, Stata, Zip Code and Phone Number.

TYPE OR PRINT IN SHARP BALL POINT PEN
TIE VENDOR 1S TO COMELETE THE EMPLOYSE INFORMATION REPORT FORM {AA302) AND RETAIN A COPY FOR TIE
VENDOR'S OWN FILES, THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT
IFTHIS IS YOUR TIRS’{‘RT‘PORT AND FQR\\’AROO\]" C‘OP‘{ WITHACG IIE(‘K N TIEE AMOUNT QF S{00 PAYABLETO

M l)fpnr(men! althe lrensury
Division of Purchase & Preperty
Cantruct Complance Auhil Unit
EEO Monitoring Progrunt
P.0Q. Box 206

Tranton, Hew Jersey 086250208

Talephone Ho, (608} 202-3473



"Sam.lole D_ui:»!ic_:at_elc;:rt.iﬁcate @C Emp]pgﬁe .
S : _.]n'_FérmatiQn_'_Kqurt Requast_. R

1 -Priat Feam

Form Duplicate (et
Rev. {1

DEPARTMENT OF THE TREASURY
Divislon of Purchasa & Proparty, Contract Complianca Audit Unit
EEO Monitering Program

DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

PAPORTANT: FAILUKE 76 PROVERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUINED $75,00 FEE (Non-Hetindable)
MAY DELAY I55UANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDENTIFICATION

o FIES NOL QR SOCIAL SECHRITY 3 ASSIGNED CERVTFICAFION NUMBRER ISSEE DATR EXIHATIONDATE

S T LA T B

3, COMPANY NAME

L FTRERT CUTY COUGNTY STATE 2 CODRE

£, REASON FOR REQUEST OF DUPLICATE CEREIFICATYE
o bou Canngute [ 2 Bapaged [ 30 Other (Specify)
}
SECTIOH B » SIGHATURE AND IDEHRTIFICATION
# NANME OF PERSON COMPLETING FORM trint o Typey SIGNATURE TILE [E53

Tk
MO DAY VEAR

T, AVIIRESS NO. & NTRERY oy COUNTY STATE ZHCORE FHORE{AREA COIHG ROUENTERMON)

I certify that the Information on this Ferm Is frue and correct.
SEETION € - OF TTCIAL USE OHLY

RECEIVED DATE: OIVESHON OF AEVENUEBLH A1

JNSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REQUEST

IWEM 1 - Enter the Federal tdentiication Murnber assigned by the Internal Revenue Sarvice, or if 8 Federal Emproyer tdentification
NMeumber has been applied for, of f your bussness is such thal you have nol of will nat receive a Federal Employer Identlicaton
Number, enter the Sogial Sesurily NMumber of the owner of of one partner, in the case of a partnaership,

ITEM 2- Enler the Certificate Number that was assigned to your company along yativihe Issua Data and Expiration Qate (it
available)

ITEM 3 - Enter Ihe name by which the companry i wentified

ITEM 4 - Entet The physicat Jocation of the company. Insiude Gity, County. State and Zipp Code.

ITEM 5 - Entor the reason fol requesting a Duplicate Certificate of Employea Information Repoe,

ITEM 6 - Print o7 type tha nanw of the person completng the form, Include the signature, litle rd date,

ITEM 7 - Enter the physical kocation whare the form s being completed. Include Cily, State, Zip Code and Phonw humber,

RETAIN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WiTH ACHECK INYHE AMOUNT OF
$75,00 {Non-Refundahle Fea} PAYABLE TO. “THE TREASURER, STATE OENEW JERSEYT 1O

NJ Departarent of the Treasury
Pviston of Purchase & Propevty
Canteact Complinnee Audlt Unlt
G Monitoving Progyam
PO Box 206
Trenton, New Jarsey 08625-0206 Telephona No, (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE






: &%-fzrfza of Nefir Jersey

. " - DEPARTMENT OF THE TREASURY | . ' )
CHRIS CHRISTIE DIVISION OF PUBLIC CONTRACTS - ANDREW P. SIDAMON-ERISTOEF
Govarnor EQUAL EMPLOYMENT OPPOR'I'UNITY State Treasurer -
KIM GUADAGNO ' < . COMPLIANCE- '
P.0.BOX 209

Lt Governor . . _
TRENTON, NI 08625-0209

RENEWAL NOTICE
, The Certificafe of Emp]oyee Informanon Report (hereinafter referred to as the” State Certzﬁcate”)

' issued by this Division is due to expire within the next 90 days, In order for your firm to continue to provide a
current State Certificate for piblic contract awards, you must apply for renewal by properly completing the

" following renewal documents:

1. The Employee Information Report Form AA -302 for the facility indicated on the “State
+ Certificate” and any additional New Jersey facilities, with a check in the amount of $150.00
payab]e 0 “the Treasurer, State of New Jersey” (fee is non- refundable) and

2, .Tha Véndor Acthty Summa:y Report forms, one for each of the four (4) personne] activities
noted (new hires, promotions, fransfers and tezmmat)ons etc N} for the prewous “State Certxﬁcate”
period, or . - - .

3, If you are opératmg unéer a federally approved affirmative action plan, a photocopy of the letter of

Federal Approval issued by the US Department of Labor, Office of Federal Contract Compliance
Programs, not greater than one year old, may be submifted to the awarding agency in lieu of the
State Cemf' cate. Please do not submit an EEO-1 Report as it will not be accepted.

All goods, service and profess:onal service Vendors are encouraged to complete and ﬁle these rcnewal
. documents electronically by accessing the Division’s website at .
wiw,state.nj.us/treasurv/eontract compliance. This website provides access to the Forrns in electronic
" format or on-line internet submission registration via the internet. Or'you may cali the Division at (609) 292-
5473 and a representative will be available to assist you. P]ease have your certificate pumber ready when
-, calling, Your cemﬂcate number is noted at the end of your company name on your mailing label.

. Upon recexpt of the above-referenced documents, the Dw:smn wal! approve or Teject your app]scatlon within
‘sixty (60) days of submission.. If your application is approved, the Division will issue a Cetificate provided
your firm meets the standards of good faith compliance with the Affirmative Action Regulations get forth in
NJAC 1T 27-1 { et seq. Periodic reviews may be conducted and additional information may. be requested,
as required by the Division. In all instances, however, a copy of the Certificate must be presented to the publ:c

-agency award:ng the contract, prior to the award of the eantract,

| (AA-02 Rev. Mar-10)

" New Jersey Is an Equol Opportwnity Employer + Printed on Recyeled and Recyclable Paper



: NEW INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL

DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV. 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM,
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORMAND TQ
SUBMIT THE REQUIRED $150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTEFiCATE DO NOT COMPI COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

[TEM 1 - Enter the Federal Identification Number assigned by
the Internal Revenue Service; cr if a Federal Employer
Identification Number has been applied for or if your
business is such that you have not or will not recalve 2
Federal Employer Identification Number, enter the Social
Security Number of the owner or of ene partoer, In the case
ofa partnershnp

ITEM 2 - Chack the box appropriate to your TYPE OF -
BUSINESS. If you are engaged In more than one type of
business check the predominate one. lf youares  *
manufacturer deriving more than 50% of your receipts from
your own retall oullsts, cheek "Retail”,

ITEM 3 - Enter the lotal “number”, of employees in the entire
company, Including part-time employees, This number shall
. include all facilities In the entire fim or corporation,

ITEM 4 - Enter the name by which the company is identlﬁed.
If there is more than one company name, enter the
predominate ons,

. ITEM 5 - Eriter the physical location of the company. lnclude
City, County, State and Zip Code, )

ITEM 6 - Enter the name of any parent or affillated company

including the City, County, State and Zip Code, If there is
" hone, so indicate by entering "None’ or N/A,

ITEM 7 - Gheck the box apprapriate to your type of company’

establishment. “Smg!e-establishment Employer” shall Include -

-an employer whose business is conducted at only one
physical location, "Multi-establishment Employer” shall
include an employer whose buslness is conducted af more

than one Iocation

. ITEM 8 - If “Multi-establishment’ was entered in item 8, enter
the number of estabilshments WIthIn the State of New .Jersey

ITEM 9 - Enter the total number of empleyees atthe
establishment being awarded the contract.

iTEM 10 — Not Applicable,

-7

ITEM 11 - Enter the appropriate figures on all lines and in all
columns, THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT, IS BEING AWARDED
THE CONTRACT. DO NOT list the same employae in more
than ona job categery DO NOT attach an EEO-1 Report.

Raclal/Ethnic Groups will be defi ned.

Black: Not of Hispanic origin. Persons having origin in any of
the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerto Rican, Cuban or.
Central or South American or other Spanssh culture or origin,
regardiess of race.

" Americah indian or Alaskan Native; Persons having origms <

in any of the original peoples of North America, and who
maintain cultural ideniification through tribal afﬁ[iat]on or
community recagnition.  ~

Asian or Pacific Islander: Persons havmg origin in any of

' the original peoples of the Far East, Southeast Asia, the

Indian Sub-continent or the Pacific Is]ands. This area
inciudes for example, China, Japan, Korga, the Phillippine
Islands and Samea,

Non-Minority: Any Persons not identified in any of the

' aferementionad Racial/Ethnic Groups.

- ITEM 12 - Check the appropriate box, If the race or ethnic-

groug information was not obtained by 1 or 2, specify by what
oftier means this was donein 3.

ITEM 13 - Enter the dates of the payro!l period used to
prepare the employment data presented In Item 12,

ITEM 14 - Not Applicable,

ITEM 15 — Not Appncabl'e. -

ITEM 18 - Print or type the name of the person completfng

the form. Include the signature, title and date

ITEM 17 - Enter the physical location whera the form Is belng
completed, Include City, State, Zip Code and Phone Number.

TYPE OR'PRINT IN SHARP BALL POINT PEN

THE VENDOR IS TO -COMPLETE THE EMPLOYEE INFORMATION REPORT RENEWAL FORM {AA302) AND RETAIN THE PINK -
COPY FOR THE YENDOR’S OWN FILES. FORWARD THE REMAINING TWO (2) WHEITE AND CANARY COPIES WI'I‘H A CHECK
IN THE AMOUNT OF 815080 PAYABLE TO TH.‘E TRI_‘.ASURFR STATE OF NEW JERSEY TO:

NJ Depax tment of the Treasury
Division of Public Contracts

_ Equal Employment Opportunity Compl;ance
P.O. Box 206

Trenton, New Jersey 08625-0206

Telephone No. (609) 202-5473




Form Dup!icafe Cart.
Rev. 3/10

 STATEOF NEW JERSEY s ,
DEPARTMENT OF THE TREASURY -
Division of Public Contracts Equal Employment Opportunity Compliance

DUPLICATE CERTIFICATE OF EMPLOYEE iNFORMATION REPORT REQUEST

IMPORTANT- FA]LURE TQ PBOPERLY COMPLETE THE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE [Nun‘ﬁefundable)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REFORT.

SECTIONA - COMPANY [DENTIFICATION

1. FID, HO. OR SOCIAL SECURITY . 1, ASSIGNER CERTIFICATION NUMBER . ISSUEDATE EXFIRATION DATE

] |

3. COMPANY NAME

4, 5TREET - CITY COUNTY STATE ZIP CODE

5, REASON FOR REQUEST OF DUFLICATE CERTIFICATE
[J5 LostCertifieate [] 2, Damnged ] 3. Other (Specify)

SECTIONB - SIGRATURE AND IDERTIFICATION

6. NAME OF FERSON COMPLETTHG FORM (Print or Type} SIGNATURE ' TILE - DATE
N . . ' MO DAY YEAR
COUNTY STATE . ZIP CODE PHONE (AREA CODE, NO..EXTENSION)

7, ADDRESS NO. & STREET ciTY

1 certify that the Information o this Form 5 true and eorract,
SECTION C - DFFILIAC USE ONLY

RECEIVED DATE: . . DIVISION‘DF REVENUé DLHE:

INSTRUCTIONS FOR CDMFLETFNG DUi’LICATE CERTIFICATE REQUEST -

 ITEM - Enter the Federal Identification Number assigned by the Interrial Revenus Serwc“ or lf a Feteral Employer ldenhﬁcatlon
Number has been applled for, or if your business Is such thal you have not or will not recelve a Federal Employer identification
Number, enter the Soclal Security Number of the owner or of-une pdrtner, in the case of & parinership.”

‘ITEM 2~ Enter the Cerflficate Number that was assigned fo your company alang with the Issue Date and Expiraticn Date {If
avallable) : .

LTEM 3 - Enter tha name by which the company Is identified.

iTEM 4 - Enler the physical location of the company, lnclude Clity, Counly, State and Zip Code.

lTEM 5- Enzar the reason for requesting a Dupilcale Cerifi caie of Employee Informatmn Report

ITEM 6 - Pnnl or lype the name of the person compleﬁng the form. Include the signature fille and date.

ITEM 7~ Enter the physical location where the form Is belng completed. include Clty, State, Zip Code and Phene Number,

RETMN A COPY OF THIS REQUEST FOR THE VENDOR'S OWN FILES AND FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF
75.00 {(Non-Refu dab YABLETO "THE TREASURER, STATE OF NEW JERSEY® TO:

‘NJ Department of the Treasury .
* Division of Public Contracts
Equal Bmpleyment Opportunity Compliance
PO Box 206
" Trenton, New Jersey 08625 02086 Telephone No. (609) 292-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUPLICATE CERTFICATE
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STATE OF -NEW JERSEY UMM.WW.HEH OF THE TREASURY

Division of Contxract QOBMHFNU.Q@ & “Egual Employment . o.ﬁﬁow.ﬂgu.nu‘
VENDOR. ACTIVI®Y SUMMARY REPORT
ﬁﬁma HIRES q_s._.wwczo.HHozm hu.ewbzmmuwm D..amﬂﬁzwauozm (CBECK (X} mmwwomwawam bn.quHn_ﬁ

CERTTFICATE “NO.

. g _ DATES OF DPAYROLL PERIOD USED: FROX 7O
NANE OM.. FACIIITY = N
Stxest - . . City County State Zip Coda
goB . . MALE .. . ' FEMALE i )
CATAGORIES ., Total Black Hispanic AM.Indian Asian Non-Min. |.Total Black dinpanie aM, Indian - Asian Non-Min.,

OFFICIALS & MAMAGERS

. PROFESSTONALS

TECENICIDNS

SALES WORKERS

OFFICE & CLERICAL - , i

CRAFTWORKERS

OPERATIVES

LABORERS

SERVICE WORKERS -

TOTAL

‘z certify that ‘the infozmation on this Feoim is true and: coxrect.. - ’ . i

NAME OF PERSON OOEHHHHZQ FORM (Print oxr Type), SIGHNATURE DATE SUBMITTED
LAST FIRST . . MT ' : ) ’ :
ADDRESS (NO. & STREET) - (CTTY) {STATE) C - (zIR) PHONE (ARER CODE,NO.,EXTENSTION}

*1&*i***#*?*****************}*****ﬁ*******&#*}*fﬁ******&**#**i*i*#*}**#*******1#****#*********##**}***#************1*******#*******



THSTRUCTIONS

VENDOR ACTIVITY SUI-MAR"!E REPORTS

You should complete 4 blank Vendor Agtivity Summary:
Reports with your'AR-302, Employee Information Report
Renewal Application package. These 4 Reports are to be

completed for new hires, promotions, transfers and

terminations that took place between the. time = you
received- your Certificate of~ Employee Information
Report (hereafter referred to as "Certificate") and the
date of your Renewal Application. '

The Vendor Activity Summary Reports must be completéd
to show your firm's -total personnel actions for the

previous Certificate pexiod. For example, h if your firm

renews -its Certificate every 3 years, one of the
reports should indicate the- total number. of people
hired during the entire 3ryear period during which you

held the Certificate. Another report should indicate
the total number of people terminated during that 3-

‘'year period. The third report should indicate the total

number of people transferred during that 3-year period
and the final report should indicate the total . number
of people promoted during that 3-year period. Please
note, there is no need to re-state the information
provided on the AA-302 form




ATYPENDIX A . :
AMERICANS WITH DISABILITIES ACT OF 1950
Egunal Opportunity for Individuals with Disability

The contuactor and thé of , (hereafler “owner™) do horeby agres that the
. provisions of Titlo 11 of the Amerleans With Disabilifies Act of 1990 (the "Act") (42 USC SI121 01 ot
seq.), which prohibits disorimination on the basis of disability by public entities in all services, progtams,
and activitles provided or mado avaifable by public entitles, and the rules and regulations promulgated
pursuant there wito, are made a part of this contract. In providing any aid, benofit; or gotvice on behaif of the
owner puranant to this contract, the conteactor agreos that the petformance shall be in striet complanes with
the Act. Tn the event that the contractor, lis agents, servants, employees, of subcontractors violato or are
allogodto have violated the Act during tlie performance of this coniraot, the contractor shall defond theownet
In any action or administrative proceegding cominenced pursuant to this Act. The contractor shall indomnify,
protect, aid save hamless tho owner, its agdnts, sorvants, and employcos from and agatost any and all sults,
olnims, losses, démands, or damages, of whatever kind or nature.arlsing out ofor olnimed to arise outofthe

alfeged violation, The confractor shall, at s own oxpense, appear, defend, and pay any and all -chatges.for

-logal services and any and all costs and other expenses atising from suchaction oradministrative proceeding

or incurred inconnection therswith, I dny and afl complaints brought pursuant fo the ovwner’s grlevance
procedure, the cofitractor agrees fo abide by auy dedision of the owner which is rendered pursuant to.said
grievance procedire, If any setion or-administrative proceeding results In a. award of damages agalnst the
ownter, or if the owner inouts any oxpense to ouro a violation of the ADA which has been brought pursuant

fo fis grievance proceduro, tho contractor shall satisfy ond discharge the same at its own exponse,

st it, give writton notleo thereofto

The owner shall, as soon as practicablo after a claim has been matde again
the contractor along with full and complete particulars of the claim, If any action or adminisirative
proceeding is brought against the owner or any of ils agents, servants, and"employens, the owner shall
expeditionsly forward or have forwarded to the contractor cvory demand, complaint, notice, summons,
pleading, or other procoss received by the owner or its representatlves. e

1t is exprossly agreed and umderstood that 'any approval by the owner of the services provided by the
confractor putsuant to this contract will not rofieve the contrastor of thé obligation to comply with the Aot
and to dofend, indemnify, protest, and save hannless.thy owner ptisnmit to this paragraply.

It is further agroed and understood that the owner asstiracs no obligation to indemnify or save harmiess the
contravtor, Jts agonts, servants, etployees and subcontractors for any claim vehich-may axise ent of their
performance of this Agreoment, Furthormoro, the contractor expressly understands and agreos that the
provistons of this indemnification olauss shall fn no-way limit the contractor’s obligations assumed in this
Agteement, nor shall they be construed to rolieve the coniractor from any lability, nor preclude the owner
from taking any other actioiis available to it under'any other provisions of the Agreement or otherwiseatlav.

g{gpresexgtaﬁve’s Name/Title Print)
Representative’s Siguaturo:
Yame of Company:
Pel. Nout - ‘ . Date:




Minority/Woman Business Enterprise (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total
city procurement to minotity and woman owned business enterprises.

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal.

Business Name :

Address

Telephone No. :

Contact Name :

Please check applicable category :

Minority Owned Business (MBE) Minority& Woman Owned
Business(MWBE)
Woman Owned business (WBE) Neither
Definitions

Minority Business Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
519 of which is owned and controlled by persons who are African American, Hispanic, Asian American, American

Indian or Alaskan native, defined as follows:
African American; a person having origins in any of the black racial groups of Africa

Hispanic: 2 person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
culture or origin regardless of race.

Asian: a person having origins in any of the original peoples of the Far East, South East Asia, Indian
subcontinent, Hawaii or the Pacific Islands.

American Indian or Alaskan Native: a person having origins in any of the otiginal peoples of North
Ametica and who mhaintains cultural identification through tribal affiliation or cormunity recognition.

Woman Business Enterprise

Woman Business Enterprise means a business which is a sole proprietorship, pavtnership or corporation at least 51%
of which is owned and controlled by a woman or women.

OFFICE OF EQUAL OPPORTUNITY COPY



Minority/¥oman Business Dnterprlse (I\IWBE)
Questmnnmre for Bidders

Jersey City Ordinance C-829 establishes a g;ai of awardmg 20% of the dollar amount of total
city' procurement to mmonty and woman owned business enterprises.

To assist us in monitoring our achieverent of thls goal, please indicate below whcthcr your
company is or is not a minority owned and/or woman owned business, and return this form with

your bid proposal

Business Name:

‘ A_gidress:

Telephohe No.:

Gonfaot Name:

Please check applicable category:

Minority Owned Business (MBE) . _____ Minority& Woman Owned
o ' ‘ Busmess (MWBE)
Woman Ovwned business (WBE)- ‘ Ne1ther
' Definitions ’

Minority Business Enterprise )

Minority anmess Enterprise means a business which is 2 sole propnetorshlp, partnership or corporation at least-
51% of which is owned and controlled by persons who are African Amencan ‘Hispanic, Asian American, American

Iudlan or Alaskan nanve, defined as follows:
African Amerfcan: 2 person havmg origins in any of the black racial groups of Africa

Hispanie: & person of Mexican, Puerto Rican, Central or South American or other non-European Spanish
cultare or origin regardless of race. :

" Asian: . a person having origins in any of the orwmal peoples of thf: Far East, South East As;a Indian

o subcontinent, Hawan or the Pacific lslands :

. American Indlan or Alaskan Natwe, a person having origins in any of the origmal peoples of North
America and who maintains cultural 1dent1ﬁcahon through tribat afﬁhatton or comumunity

recognition,

Woman Busm ess Enterprise

Wormnan Business Entexpnse means a business which is a sole pro;metorsth, partnersha;) or corporation at ]east 51%
of which is owned and controlled bya woman OF Women.

DIVISION OF PURCHASING COPY
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Revised 04/2013

“New Jersey Business Registration Requirements”
For Goods, Professional Service and General Service Contracts

The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of
business registration to the coniractor.

Before final payment on the contract is made by the conitaciing agency, the contractor shall subniit an
accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the coniract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affiliates and a subcontractor and each of its
affiliates [N.J.S.A. 52:32-44(g)(3)] shall collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal
property delivered into this State, regardless of whether the tangible personal property is intended for a
confract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.L.2001, ¢.134 (C.52:32-44 et al.) or subsection ¢. or f. of section 92 of P.L.1977, ¢.110
(C.5:12-92), or that provides false business registration information under the requircments of either of
those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration copy not propexly provided under a contract with a contracting agency.”
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STATE OF NEW JERSEY
BUSINESS REGISTRATION CRERTIFICATE
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