CITY OF JERSEY CITY
REQUEST FOR PROPOSALS:
FIRST TIME HOMEBUYER COUNSELING & TRAINING

Contract Term
April 2014 - March 2015

SUBMISSION DEADLINE:

4:00 P.M.
February 6, 2014

ADDRESS ALL PROPOSALS TO:

Peter Folgado, Purchasing Agent
1 Journal Square Plaza
2"° Floor

Jersey City, NJ 07306



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: H.E.D.C DIVISION: Division of Community Development
PURPOSE: First Time Homebuyer Counseling /Training DUE DATE: February 6, 2014

SECTION 1: GENERAL INFORMATION & SUMMARY

1.1 Organization Requesting Proposals

City of Jersey City

Department of Housing Economic Development & Commerce
Division of Community Development

30 Montgomery Street, Room 404

Jersey City, NJ 07302

1.2 Comact Person

Peter Folgado

Purchasing Agent

Department of Administration/ Division of Purchasing
1 Journal Square Plaza

Jersey City, NJ 07306

(201) 547-5156
Peterfitdicnj.or

1.3  Procurement Process
This contract will be awarded as a contract for a social service program under the Competitive
Contracting Law, NJSA 40A:11-4.1 et seq.

The City Council will vote to approve a resolution awarding a contract to the selected Vendor.
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1.4  Contract Form

If selected to provide services, it is agreed and understood that the successful vendor shall be
bound by the requirements and terms contained in this Request For Proposals (RFP) with
regard to services performed, payments, indemnification, insurance, termination, and applicable

licensing provisions.

1.5 Informational meeting

There will not be an informational meeting for this RFP. Any questions must be submitted in
writing {&-mail acceptable) to contact person. Questions and answers will be provided as an
addendum to this RFP.

1.6 Submission deadline
Proposals must be submitted to, and be received by the Department of Administration/
Division of Purchasing, via mail or hand delivery, by 4:00 p.m. prevailing time on February 6,

2014. Proposals will not be accepted by facsimile transmission or e-mail.

1.7  Opening of Proposals

Proposals shall be opened in public at 4:00 p.m. prevailing time on February 6, 2014 in the
City of Jersey City, Division of Purchasing Conference Room, located at 1 Journal Square —
2™ Floor, Jersey City, NJ.

1.8  Definitions
The following definitions shall apply to and are used in this Request for Proposal (RFP):

"City” - refers to the City of Jersey City
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"RFP" - refers to this Request for Proposals, including any amendments thereof or

supplements thereto.

"Respondent” or "Respondents” - refers to the interested persons and/or firm(s) that submit

a Statement of Proposal.

“Consultanmt” or “Consultants” - refers to the interested persons and/or firm(s) that submit a

Proposai,

“Vendor® or “Vendors” - refers to the interested persons and/or firm(s} that submit a
Proposal.

“Series” — defined as three (3) training classes -3 hours each for a total of 9 hours.

1.9  Submission address

All Proposals should be sent to:

Peter Foigado

Purchasing Agent

Depantment of Administration/ Division of Purchasing
1 Journal Square Plaza — 2™ Floor

Jersey City, NJ 07306
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SECTION 2: INTRODUCTION AND GENERAL INFORMATION

2.1 Introduction and Purpose

The City is soliciting Proposals from the United States Department of Housing And Urban
Development {HUD) Certified agencies to provide counseling and training to certified low and
moderate income first time homebuyers. Through a Request for Proposals process described
herein, a HUD centified agency interested in assisting the City with the provision of such
services must prepare and submit a Proposal in accordance with the procedures and schedule
in this RFP, The City will review Proposals only from HUD Cenified agencies that submit a
Proposal which includes all the information required to be included as described herein.

The City intends to select a HUD certified agency that (a) possesses the professional,
financial and administrative capabilities to provide the proposed services, and (b) will agree to
work under the compensation terms and conditions determined by the City to provide the
greatest benefit to the taxpayers of the City.

2.2 Competitive Contracting
This contract will be awarded as a contract for a social service program under the Competitive
Contracting Law, NJSA 40A:11-4.1 et seq.

The City has structured a procurement process that seeks to obtain the desired services, while
establishing a competitive environment to assure that each person and/or firm is provided an
equal opportunity to submit a Proposal in response to the RFP. Proposals will be evaluated in
accordance with the criteria set forth in Section 6 of this RFP, which will be applied in the

same manner to each proposal received.
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2.3  Evaluation Committee

Proposals will be reviewed and evaluated by the Business Administrator and the staff of the
Division of Community Development (DCD) including, but not limited to the Director of the
Division of Community Development and the Real Estate Officer. The Proposals will be
reviewed to determine if the Respondent has met the professional, administrative and financial
areas described in this RFP. Based upon the totality of the information contained in the
Proposal, including information about the reputation and experlence of each Respondent, the
Director of DCD will determine which Respondents are qualified (professionaily,

administratively and financially).

2.4 Procurement Schedule

The RFP process commences with the issuance of this RFP. The steps involved in the
process and the anticipated completion dates are set forth in the Procurement Schedule below.
The City reserves the right to, among other things, amend, modify or alter the Procurement
Schedule upon notice to all potential Respondents.

Anticipated Procurement Schedule Activity Date

1. Advertisement of Request for Proposals JANUARY 21, 2014
2. Receipt of Proposals FEBRUARY 6, 2014
3. Completion of Evaluation of Proposals FEBRUARY 24, 2014
4. Anticipated Award of Contract : MARCH 13, 2014
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2.5 Addenda or Amendments to RFP

During the period provided for the preparation of responses to the RFP, the City may issue
addenda, amendments or answers to written inquiries, Those addenda will be noticed by the
City and will constitute a part of the RFP. All responses to the RFP shall be prepared with full

consideration of the addenda issued prior to the Proposal submission date.

All communications concerning this RFP or the RFP process shall be directed to the City's
contact person, in writing, via fax, or via e-mait only. Telephone calls will not be accepted.
Responses to all questions will be forwarded as addenda to all prospective Respondents who
have provided contact information. It is the prospective Vendor's responsibility to provide

accurate contact information,

Subsequent to issuance of this RFP, the City (though the issuance of addenda to all persons
and/or firms that have received a copy of the RFP) may modify, supplement or amend the
provisions of this RFP in order to respond to inguiries received from prospective Respondents
or as otherwise deemed necessary or appropriate by (and in the sole judgment of) the City.

2.6 Rights of City
The City reserves, holds and may exercise, at its sole discretion, the following rights and
options with regard to this RFP and the procurement process in accordance with the

provisions of applicable law:

. To conduct investigations of any or all of the Respondents, as the City deems
necessaty or convenient, to clarify the information provided as part of the Proposal and
to request additional information to support the information included in any Proposal.
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. To suspend or terminate the procurement process described in this RFP at any time
(in its sole discretion.) [f terminated, the City may determine to commence 2 hew
procurement process or exercise any other rights provided under applicable law without

any obligation to the Respondents.

2.7 Cost of Proposal Preparation .

Each Proposal and all information required to be submitted pursuant to the RFP shali be
prepared at the sole cost and expense of the Respondent. There shali be no claims
whatsoever against the City, its officers, officials or employees for reimbursement for the
payment of costs or expenses incurred in the preparation of the Proposal or other information
required by the RFP.

2.8 Proposal Evaluation
Proposals will be evaluated by the Business Administrator and the Division of Community
Deveiopment based on the specific criteria detailed in Section 6.

2.9 Written Proposal
Prospective Vendors must submit a written proposal in a format specified by the City. The
required format is detailed in Section 3.

2.10 Additional Requirements
Vendor is required to comply with requirements of P.L.1975, c. 127, the Law Against
Discrimination and with N.J.A.C. 17:27-1,1 et seq., The Affirmative Action Rules.

A party responding to this RFP must indicate what type of business organization it is e.g.,
corporation, partnership, sole proprietorship, or non- profit organization. if a party is a
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subsidiary or direct or indirect affiliate of any other organization, it must indicate in its proposal
the name of the related organization and the relationship. If a party responding to this RFP is
a corporation, it shall list the names of those stockholders holding 10% or more of the’

outstanding stock.

Section 7 of this document describes general terms and conditions. Section 8 of this
document contains required administrative forms which must accompany all proposals.

Exclusion of any required form is grounds for rejection of proposals.

2.11 Disposition of RFP
Upon submission of a Proposal in response to this RFP, the Respondent acknowledges and
consents to the following conditions relative to the submission and review and consideration of

its Proposal:

. All Proposals shall become the property of the City and will not be returned.
. Al Proposals will become public information at the appropriate time, as deiermined by
the City (in the exercise of its sole discretion) in accordance with law.

2.12 Open Public Records Act (OPRA) and Proprietary Information

Although item 2.11 indicates that all proposals will become public information, it is understood
that OPRA contains exceptions for "Trade secrets and proprietary commercial or financial
information obtained from any source” and “Information which, if disclosed, would give an
advantage to competitors or bidders®. Therefore, prospective Respondents shall submit two
(2} clearly marked versions of their proposals. One version is to be a complete version to be
used by the City for evaluation.

The second version should contain redactions of “legitimate “trade secrets and proprietary
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commercial or financial information™ and/or “information which...would give an advantage to
competitors or bidders”. This second version wili be provided to persons submitting Open
Public Records Act (OPRA) requests for information relating to this soiicitation, Failure to
provide two clearly marked proposals will mean that the Respondent agrees that the single
version provided does not contain trade secrets or proprietary information and may be

released pursuant to OPRA reguests.

2,13 Term of Contract
This contract will be awarded for a term of one (1) year. The City shall have the option to
renew for two (2) additional one year terms, No additional price increases will be atlowed for

contract renewals.
Vendors shall begin providing service on April 1, 2014,

SECTION 3. Written Proposal Format

Proposals must address aii information requested in this RFP. Proposals which in the
judgment of the City fail to meet the requirements of the RFP or which are in any way
conditionatl, incomplete, obscure, contain additions or deletions from requested information, or

contain errors may be rejected.

3.1 Mandatory content
Each proposal submitted must contain the 10 sections described below:

- Title Page
- Table of Contents

- Exacutive Summary

-10 -
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Scope

- Business Background

- City of Jersey City Responsibilities
- Staffing

- -Assumptions

- Cost

- Appendices/Other

The information requested by the seciional format described above is further defined below.

3.1.1 Title Page
The proposal should include a title page, which identifies the project: the Respondent’s fim,

name of the Respondent’s primary contact, address, telephone number, fax number, and email
address.

3.1.2 Table of Contents
The Respondent’s proposal shoukd include a Table of Contents, which lists the titles and page
numbers for each major topic and sub topic contained in the proposal.

3.1.3 Executive Summary
This section should include a summary of the key points and highlights of the Respondent’s

response and should discuss the cost and/or revenue proposal (s} contained in the proposal.

3.1.4 Scope

In this section of the proposal, the Hespondént should state what it believes to be scope of
services to be provided to the City. If there are any gaps between what the Respondent
believes should be the proper scope given all information known at the time of this RFP, the
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Respondent should clearly state these gaps in this section and clearly mark these concerns as

such.

3.15 Background
In this section, Respondent should provide the background on its company including but not
limited to:
a. Financial, identification of the parent company, services, organization and company
goals
b. Copy of the company’s Annual Repori including auditor's report including financial
statements of owners/principals for the last three (3) years
¢. Organizational chart
d. Brief biography of those involved in the management of the company
e. HUD Certification that the Agency is in good standing and is certified in pre-purchase
counssling and homebuyer education and is proficient in English and Spanish.

3.1.6 Jersey City Responsibilities

In this section, the Respondent should clearly describe any assumptions relating to the
responsibilities and/or commitments the Respondent is expecting of the City throughout the
life of this project, as well as any assumptions being made relating to any part of the proposal

or project sirategy.

3.1.7 Staffing

A discussion of the project team that will be utilized should be contained in this section. The
City requests that as part of the discussion here, the Respondent state exactly the role the
proposed Respondent team member will assume on each phase and detail the qualifications
for the role that the team member possesses.

~-12-
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3.1.8 Assumptions
in this section, Respondent should state any assumptions being made elating to any part of

the proposal or its response.

3.1.9 Cost

Respondent should provide a complete cost proposal for the full term of this contract. The cost
shouid be based on providing at least two (2) series, as defined in Section 1.8, of pre-
purchase trainings and one post purchase homebuyer counseling session (5 hours).

3.1.10 Appendices/Other

This section should include at minimum: Respondent's qualifications, references, licenses,
certifications, and resumes. If Respondents feel that other materials are necessary (such as
promotional literature, white papers, etc) they should provide them in a separate document
clearly labeled “Additional Materials” in order to adhere to the 30 page maximum guideline for
proposal length. Note that these materials may not be reviewed by all evaluators and will not
be part of the official evaluation.

Finally, any out of scope services not covered in other sections should be included here. A
description of the personnel likely to be involved, and the resources brought to bear must be
provided.

3.2 Required forms
Section 8 contains forms which are required to be submitted with each proposal. These forms

are administrative in nature and for the most part are self-explanatory.

Proposals must address all information requested in this RFP. Proposals which in the

-13-
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judgment of the City fail to meet the requirements of the RFP or which are in any way
conditional, incomplete, obscure, contain additions or deletions from requested information, or

contain errors may be rejected.

SECTION 4: SCOPE OF SERVICES / FEE PROPOSAL
The following describes the scope of services to be provided.

4.1 Services to be provided

Provide counseling and training to certified low and moderate income firgt time homebuyers.
The City is soliciting proposals from HUD Certified Counseling Agencies to provide pre-
purchase counseling and training to low and moderate income homebuyers looking to purchase
their first home in Jersey City. The City will require training rﬁoduies and manuals tailored to
Jersey City's unique environment. You will be required to provide training series on the basics
of home buying, financial literacy, work with realtors & lenders and landlord/tenant relations.
Classes will be held in the evenings, after work, or on the weekends. A minimum of two (2)
pre-purchase training series and one (1) post-purchase training class will be required annually.
Minimum class size will be 20 participants.

Specific Services Include:
1. Develop training manual for participants to be utilized for classroom instruction and a
future reference guide. The following topics should be covered in the manual:

. Basics of Homebuying
. Financial Literacy
. Working with Realtors/ Lenders

14 -
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. Tenant /Landiord Relations

. Closing Process

2. Conduct at least two (2) pre-purchase training series per year. Classes will be
held in the evenings, after work, or on the weekends. Topics to be covered are
highlighted above. Classes must be tailored to Jersey City's Golden Neighborhoods
Homeownership Program (GNHP) parameters. Upon completing the training,
participants will be awarded a centificate of completion letter. Provide applicants

with one—on—one pre- purchase counseling until applicant completes the program.

3. Review each applicant’s pre-approval letter from participating lenders. Conduct
affordability analysis based upon applicants individual profile.

4. Develop post-purchase homebuyer counseling training program. Conduct one (1)
post-purchase training per year. This program will help homeowners acquire the
knowledge and skills they need to maintain and build equity in their housing
investment. Topics will include foreclosure prevention financial counseling, home

maintenance, tenant relations and predatory lending.

4.2 FEE PROPOSAL
Vendor shall be required to give a per series (9 hours) fee for services for pre-purchase
counseling and per class for post-purchase training (5 hours). Vendor will be paid upon

submission and approval as each of the series of classes is completed.

-15-
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SECTION 5: Proposal Submission Requirements
To be responsive, Proposals must provide all requested information, and must be in strict
conformance with the instructions set forth herein. Proposals and all related information must

be bound, and signed and acknowledged by the Respondent.

5.1 Number of copies
Respondents must submit an original and two (2) copies of their Proposal to the Designated

Contact Person.

5.2 Proposal Media

Proposals must be received by the City no later than 4:00 p.m. prevailing time on February 6,
2014, and must be maited or hand-delivered. Proposals forwarded by facsimile or e-mail will
not be accepted, however respondents may alternately submit one sighed original and 1
soficopy version (MS Word or PDF format) on CD. Please note that the City wili not be
responsible for CDs or softcopy files which cannot be read, and that this may be grounds for
rejection.

5.3  Proposal Format

To facilitate a timely and comprehensive evaluation of all submitted proposal, it is essential
that all Vendors adhere to the request response format. The City requires a standard format
for all proposals submitted to ensure that clear, concise and complete statements are avaiable

from each Vendor in response to requirements. The required format is detailed in Section 3.

5.4  Proposal length
The exact presentation and layout format of proposals is up to the discretion of the Vendor.

-16-
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5.5  Submission deadline
Proposals must be received by the City no later than 4:00 P.M. prevailing time on February 6,
2014, and must be mailed or hand-delivered.

SECTION 6: Proposal Evaluation

The City's objective in soliciting Proposals is to enable it to select a Respondent that will
provide high quality and cost effective services to the citizens of Jersey City. The City will
consider Proposals only from Respondents that, in the City's sole judgment, have
demonstrated the capability and willingness to provide high quality services to the citizens of
the City in the manner described in this RFP.

6.1 Evaluation methodology
Proposals will be evaluated by the City on the basis of which is the most advantageous, price
and other factors considered.

6.2 Written Response Evaluation

There witi be four criteria by which proposals will be evaluated. Each criterion will bear a

certain weight and the extent to which the criterion is met or exceeded wili be determined by

the Division of Community Development. The written response will be worth 100 points as

indicated below.

a. HUD Certified Counseling agency in good standing that is certified in pre-purchase
counseling and home buyer education and must be proficient in English and Spanish
- 25 points

b. Experience and reputation in the field - 40 points
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c. Price Proposal - 25 points

d. Ability to customize training program to meet City's programmatic requirements

- 10 points

6.3  Final evaluation and report

Based on both the written response, the Review Committee will rank the finalists. The Vendor
whose proposal is ranked highest will be selected for the project. The maximum score for the
combined written proposal will be 100 points.

The Review Committee will prepare a report listing the names to all Respondents who
submitted proposais, summarizing each proposal, ranking Respondents in order of evaluation,
and recommending the selection of a Respondent, indicating the reasons why the Respondent
was selected and detaiiing the terms, conditions, scope of services, fees and other matters to
be incorporated into the contract.

6.4 Contract award

This contract will be awarded as a contract for a social service program under the Competitive
Contracting Law, NJSA 40A:11-4.1 et seq. The Municipal Council will vote to accept the
proposal of a Respondent within 60 days of the receipt of proposals, except that the proposals
of any Respondents who consent thereto, may, at the request of the City, be held for
consideration for such longer period as may be agreed.

SECTION 7: GENERAL TERMS AND CONDITIONS
The following are general terms and conditions which may or may not be explained elsewhere
in this RFP.

.18 -
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7.1 City's Right to Reject

The City reserves the right to reject any or all proposals, if necessary, or to waive any
informalities in the proposals, and, uniess otherwise specified by the Respondent, to accept
any item, items or services in the Proposal should it be deemed in the best interest of the
City.

7.2  Original/Authorized Signatures
Each proposal and all required forms must be signed in ink by a person authorized to do so.

7.3  Delivery of Proposals

Proposals may be hand delivered or mailed consistent with the provisions of the legal notice to
Respondents. In the case of mailed proposals, the City assumes no responsibility for proposais
received after the designated date and time and will retum late proposals unopened. Proposals

will not be accepted by facsimile or e~mail.

7.4  Affirmative Action Requirements

Vendors are required to comply with the provisions of N.J.S.A. 10:5-36 and N.J.A.C. 17:27 et
seg. No firm may be issued a contract unless it complies with these affirmative action
provisions. The Mandatory Equal Employment Opportunity/Affirmative Action Language for
Goods, Professional Services and General Service Contracts, Exhibit A summarizes the full
required regulatory text.

Goods and Services (including professional services) consultants/vendors shall submit to the
public agency, after notification of award but prior to execution of a goods and services

contract, one of the following three documents:
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a. A photo copy of a valid letter that the vendor is operating under an existing Federally
approved or sanctioned affirmative action programs (good for one year from the date of

the letter); or

b. A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4; or

c. A photocopy of an Employee information Report {Form AA302) provided by the
Division and distributed to the public agency to be completed by the vendor, in
accordance with N.JLA.C. 17:27-4,

The Vendor's attention is alsc called to Section 7 of this document which contains the required
information and forms. For information on AA/EEQ requirements and forms only, please
contact:

Jeana F. Abuan, Affirmative Action Officer, Public Agency Compliance Officer
Department of Administration, Office of Equal Opportunity/Affirmative Action
280 Grove Street Room-103

Jersey City NJ 07302

Tel. #201-547- 4533

Fax# 201-547-5088

E-mail Address: abuanJ@ijcnj.org

7.5 Business Registration Certificate
P.L. 2004, c. 57 (Chapter 57) amends and supplements the business registration provisions

of N.J.S.A. 52:32-44 which impose certain requirements upon a business competing for or
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entering into a contract with a local contracting agency whose contracting activities are subject

to the requirements of the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.)

Vendors are required to comply with the requirements of P.L. 2004, c¢. 57 (Chapter 57)
which include submitting a copy of their Business Registration Ceriificate {BRC), issued by the
NJ Department of the Treasury. For more information on obtaining a BRC, see Section 7.

7.6  Clarification of RFP
Should any difference arise between the contracting parties as to the meaning or intent of
these instructions or specifications, the City's Business Administrator’s decision shall be final

and conclusive.

7.7  Indemnification

The Vendor, if awarded the contract, agrees to protect, defend, indemnify, and save harmless
the City against damage for payment for the use of any patented material process, article or
devise that may enter into the manufacture, construction or form a part of the work covered by
either order or contract, and further agrees to indemnify and save harmless the City from suits
or actions of every nature and description brought against it for, or on account of, any injuries
or damages received or sustained by any party or parties by, or from, any of the acts of the
contractor, its servants or agents.

7.8  Insurance requirements

The Consultant shall maintain sufficient insurance to protect against all claims under Workers’
Cormpensation, General and Automobile Liability, and shall be subject to approval for adequacy
of protectidn. Certificates of such insurance shall be provided the City when required.

insurance requirements are as follows:
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. Comprehensive General Liability in the amount of $2,000,000
The City of Jersey City must be listed as an additional insured on the
(Comprehensive General Liability Policy)

. Workmen's Compensation in the statutory amount of $100,000

. Automobile Liability in the amount of $1,000,000

. Professional Liability in the amount of $1,000,000

7.9  Termination

In the event the performance by the Vendor of the services provide for under this Agreement
is unsatisfactory to the City, the City agrees to notify the Vendor, and the Vendor agrees to
within thirty (30) days rectify the unsatisfactory condition or performance. Should the
unsatisfactory performance or condition not be rectified within thirty (30) days of notice being
given, the City shall at its sole option be entitied to terminate this Agreement immediately
upon written notice 1o the Vendor unless rectification of such unsatisfactory performance or
condition cannot reasonably be completed with such thirty (30) day period and shall be cured
no iater than ninety (90) days after the date on which the Vendor was first notified thereof.
Vendor is not entitled to any compensation subseguent to receiving notice of termination from
the City.
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SECTION 8: REQUIRED ADMINISTRATIVE FORMS

Please place the checklist and the required forms which foliow at the front of

Fal

your proposal to facilitate the City’s review.
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CiTY OF JERSEY CITY

PROJECT: First Time Homebuyer Training and Counseling

RESPONDENT:

RESPONDENT'S CHECKLIST

Item

A. Letter of Quailification

B. Non-Collusion Affidavit properly notarized

C. Public Disclosure Statement

D. Mandatory Affirmative Action Language

E. Americans with Disabilities Act

F. MWBE Questionnaire

G. Employee Information Report (or Form AA302)

H. Business Registration Certificate

J. Letter of Intent

K. Original signature{s) on all required forms.




LETTER OF PROPOSAL

Note: To be typed on Respondent’s Letterhead.
No Modifications may be made to this letter.

[insert date]

Peter Folgado, Director

Dept. of Administration

Director of Purchasing

1 Journal Square Plaza — 2™ Floor
Jersey City, NJ 07306

Dear Mr. Folgado:

The undersigned have reviewed the Proposal submitted in response to the Request for
Proposals (RFP) issued by the City of Jersey City (City), dated {insert date], in connection

with the City’s need for first time homebuyer counseling and training.

We affirm that the contents of our Proposal (which Proposal is incorporated herein by
reference) are accurate, factual and complete to the best of our knowledge and belief and that
the Proposal is submitted in good faith upon express understanding that any false statement
may result in the disqualification of (Name of Respondent).

(Respondent shall sign and complete the spaces provided below. If a joint venture, appropriate
officers of each company shall sign.)




{Signature of Chief Executive Officer) (Signature of Chief Financial Officer)

(Typed Name and Title) (Typed Name and Title)
(Typed Name of Firm)s {Typed Name of Firm) »
Dated Dated

={f joint venture, parinership or other formal crganization is submitﬂng a Proposals, each participant
shall execute this Letter of Qualificadon..



NON COLLUSION AFFIDAVIT
STATE OF NEW JERSEY
CITY OF JERSEY CITY ss:

{ certify that | am

of the firm of

the bidder making the proposal for the above named project, and that | executed the said
proposal with full authority so to do; that said bidder has not, directly or indirectly entered into
any agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements
contained in said proposal and in this affidavit are true and correct, and made with full
knowledge that the City of Jersey City relies upon the truth of the statements contained in said
proposal and in the statements contained in this affidavit in awarding the contract for the said
project.

| further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (N.J.S.A.52: 34-25)

(Signature of respondent)

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20

(Signature of



Notary / Affiant}

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: , 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH THIS
PROPOSAL).



PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1377 provides that no Corporation or Partnership shall be
awarded any State, City, Municipal or Schools District contracts for the performance of any
work or the furnishing of any materials or supplies, unless prior to the receipt of the bid or
accompanying the bid of said corporation or partnership there is submitted a public disclosure
information statement. The statement shall set forth the names and addresses of all
stockholders in the corporation or partnership who own ten percent {(10%) or more of its stock
of any class, or of all individuzl partners in the partnership who.own a ten percent (10%) or

greater interest therein.

STOCKHOLDERS:

Name Address % Owned

SIGNATURE:




TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY 20

SIGNATURE:

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: , 20

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED WITH THIS
PROPOSAL).



EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FORG ROFESSIONAL SERV GENERAL SERV

Questions In reference to EEQO/AA requirements for Goods,
Professional Service and General Service Contracts should be
directed to:

Jeana F, Abuan

EEQ/AA Officer, P.A.C.O.
Department of Administration
Office of EEO/AA

280 Grove Street Room-103
Jersay City NJ 07302

Tel. # 201-547-4533

Faxi¥ 201-547-5088

E-Mail Address: abuanj@jcnj.org



(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all sohcitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
natiopality or sex,

The contractor or subcontractor will send to each Jabor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post capies of the notice
in conspicuous places available to emiployees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with NJ.A.C. 17:27-5.2.



EXHIBIT A (Contimmation)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not
limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices,

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and coun
decisions of the State of New Jatsey and as established by applicable Federal law and applicable Federal court
decisions.

in conforming with the targeted employment goals, the contractor or subcontractor agrees tc review all procedures
relating to transfer, upgrading, downgrading and lsyoffto ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexua! orientation, gender idenlity or
expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New lersey,
and applicable Federal law and applicabie Federal court decisions.

The contractor shali submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically pmwded by the Division and d:stribuled to the
public agency through the Division’s website at www.siate, LA ¢t

The contractor and its subcontractors siall furnish such repoits or other documents to the Division of Purchase &
Property, CCAU, EEQ Monitaring Program as may be requested by the office from time to time in order to carry
out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the
Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance investigation
pursuarnt o Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.

The sndersigned vendor certifies on their company's recelpt, knowledge and commitment lo comply with:
EXHIBIT A
NAS.A, 10:5-31 and NELAC. 1727
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
Goods, Professionn) Services and General Service Contracts
(Mandatery Alfirmative Action Langusge)
The wndersigned vendor further agrees to Iurnish the required formes of evidence ang

endersiands that their mlncﬂco-gﬂy‘s bid shall be rejected a5 non-responsive if vaid contracior fails to comply with the requirements
of NJ.S.A, 19:5.31 and NJAC 17

Represeatative's Name/Title (Print);
Represcatative’s Signature:

Name of Company:

Tel. No.:, Diite:



Samplc. | etter of chcra“g APProvcd Affirmative Action
Plan

©.8. Departmant of Labor Exployment standards adminietration
office of Pederal Contract
Coxpliance Program

Nawark Avea Office
134 Bvergreen Flace, Pourth Floor
Bast Crange, RY 07010

Pebruary 27, 19__ Raply to the attention of:

President

Dear

Cur recent cowpliance review of your establishment‘s aqual ewmployment opportunity
policies and practices wvas completsd on Pebruary 27, 19 .

Wa found no apparent deficisncies or viclations of Executive Order 11246,
as mmended. Section 503 of the Rehabilivation Act af 19732 or of 38 USC 2012
{the Vistoam Era Vetereans' Readjustmant Assistance Act). Accordingly, your
astablishment is desmed to ba in compliance with these laws based on the
saterial reviewad,

The Office of Fadaral Contract Compliancs Progress sincersly appraciated tha
cooperation wnd courtesiea extandad by you and your staff during the conduct
of the compliance review.

Sincerely,

Area office Director



State of Nete Jersey

DEPARTMENT OF THE TREASURY )
CHRIS CHRISTIE DIVISION OF PURCHASE & PROPERTY ANDREW P. SIDAMON-ERISTOFT

Goverrnor CONTRACT COMPLIANCE AUDIT UNTY Stete Treasurer
KM GUADAGND EEQ MONITORING PROGRAM
Lt Governor P.O. BOX 206
TRENTON. NT 08625-02116
ISSUANCE OF CERTIFICATE OF

EMPLOYEE INFORMATION REPORT

Enclosed is your Certificate of Employes information Report (heveinafier referred to as the
“Certificate” and issued based on the Rmployee Information Report (AA-302) form completed by
a representative of your company or firm. Immediately opon receipt, this certificate should be
forwarded to the' person in your company or firm responsible for ensuting equal employment
opportunity and/or overseeing the company or firm's contracts with public agencies, Typically,
this person may be your company or finn’s Human Resources Manager, Equal Employment
Opportunity Officer or Contract Administrator. I you do not know to whom the certificate
should be forward, kindly forward it to the head of your compeny or firm. Copies of the
certificate should also be distributed to all facilities of your company or fimn who eagage in
bidding on public contracts in Now Jasey and who use the same federal identification nomber
and compeny name. The certificate should be retained in your records until the date it expires.
Thisisvmyimportantsincearequestﬁ:raduplicehdmplaoammtoertiﬁumwillmﬂtina
$75.00 fee.

On future successful bids on public contracts, your company or firm must preseat a
phnb&pyofﬁecuﬁﬁcﬂemmepubhcagmcyawmdhgmemaﬁumﬁﬁwﬁonoﬂhn
award but prior to execution of a goods and services or professional services contract. Faiture to
mmmcoaﬁﬁemmmoﬁmelhnﬂsmmaymﬂtmmeawudedmmm
rescinded in accordance with NJ.A.C, 17:27-4.3b.

Plusebeadvise@ﬂmt&isoaﬁﬁmhasbmwwyﬁwﬂmﬁmepdodsm
on the certificate. As eatly as ninety (90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of & properly completed renewal application
and $150.00 application fee, it will issue a renewal cectificate. In addition, representatives from
the Division may conduct petiodic visits snd/or request additional information to monitor and
evaluate the contimued equal employment opportunity complisnce of your company or firm.
Moreover, the Divigion may provide your company or firm with technical assistance, 83 required.
Please be sure to notify the Division immedistely if your company's federal identification
number, name qr address changes.

. ;f.wuhmra_any questions, please call (609) 292-5473 and 2 representative will be
available to assist you, . - :

Enclosure(s) (AA-01 Rev, 11/11)

Mnk’qbuwww-ﬂrbﬂdmdePw



Sample Certificate of Employcc Information chorl:




@ma_u_o _u.la__u_o,coo |nformation _Nom.o.._u Form AA302

STAYTE OF NEW JERSEY
Divlston-of Purchase & Propersy
Cantract Compliapce Audit Unit

REO Moahoring Program

ENPLOYEE INFORMATION REPOKT
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Samplc F_mployec |nformation chor’c Form AA302

INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM,

IR IELE ERESTISRLY ] B mat S

mmunmrmnwmm wmmw

WTORTYPEH.LINFCRMATK‘J&. FALLRE'IOPRDPERLYCOMPLETETI‘EB‘HIEFORMM

(OLUR CERTIFICATE F

FORM UNLESS YOUR ARE RENEWING A CERTIPICATE THAY I8 DUE FOR EXPIRATION. DO NOT COMPLETE

THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Entar tha Fedaral identfication Number sssigned by
(he inlernsl Revanuo Sorvice, of if » Fader! Employar
Ideraffication Nerribor has been spplied fov, or if your
mhmupmunuum-

Federal Evployer Mentiication Number, enter the Socsl
Seconky Humber o the owner or of 508 parines, in ke okie
of & patnarship,

TTEM 2 - Chack tha box sppeogiiste to your TYPE OF
mnmmmmmm«uwa
buginess chack the poadominaie ona. I you a3
mapliaciurer derving mane thes 50% of your receipis from
your own relell ouliets, check “Retail”

TTEEM 3 - Endwr Wha kotat “numbs” of amployess i tha ende
company, nckuding part-tme smployess. This aumber shal
wciude all taciibes i the entwe frm or corpoTRion,

{TEM 4 - Enler the sxame Ly which the company is ideatified.

¥ thers s moes than ane cOMpany Neme, st the
peedomingbe one.

ITEM.S - Este the pysicaloosionof e company. nchude
Cily, Counly, Stals snd Zip Code

ITEM 6 - Entas the name of any parsat or siiliatad company

ITEM 7 - Chack I boue upiopnaie ¥ your tpe of 0ompany
sotablishmant, “Bingle-sxtaliishment shak include
an eongloyar whode bosiness is condutbed atonly one
physical eation. "Wuli-setablahymeat Employer™ shall
nciude sn employer whose business i caadocied st more
Ran ons locetion,

ITEM 0 - It “Wut-apkatibighment’ wis onterad i i 3, onter
the number of estabimhments witun the Stute of New Jersey.

ITEM 9 - Ender the total euribar of smploysas 2t the
estabishment beiag waried the conieect.

TEN 90 - Snler the nams of the Publie Agency swading the
conteact. Inchuce City, Coualy, Siate and Zip Code. This it
not applioable Fyod are renening & Cutent Conificats.

ITEM14. Mhmwhhhxnunﬂlﬂmdind

THE CONTRACT, 0O NOT It \he same smployes i moos
thian ons job camgory. DO NOT aitach an EEO-1 Repont.

RacllEitnio Graups will b daftned:
Patsond having odigin [ any of

Mepanic: mummmm«

Conleat or Md Aenerican or oliver Spanich oulluce of orgen,
08

Amurioun Indlen or Abasias Malive: Peesons kiving 0origing

bmdmm mﬂuammwm

orainkiin cultirsl aniFication tyough tribal a8iston or

comrwnity retogntion.
Aatan ot Pacilic islandar: Pesnons hawviag oright in any ol

iockates for exampie, Chmy, apen, Koma, the Philippine:
Istancs and Enmos,

Mon-Minostty; uhmumh uy olihe

TN 12- Chack the sppopdiate box. I iha poe of eltvio
roug inkosenadion wae wot chiemad by 1 of 2, speclly by whal
other e thic wax dooe la 2.

TVEM 13 . Entar the duies of he papvoil penod used
peepare the smployment data presanted in Rem 2.

ITEM 14 - & is i tha fient bt 3n Erpioyns bntormtion
wmmmw&m.mu

ITEM 10 - ¥ the answer io Hom 15 i "No®, anier the dete
wheh the last Emploves information Repart was sutmitiad by
this company

(TIEM 48 - Print or typa ihe navme ©f the parson complating
e form, tnclude the signaloes, tiie and dels.

TEM 17 - Enter The physical ocetion whers te form s being
compleind includa City, Siate, Zip Code and Phons Numbar.

TYPE OR PRINT N SHARP BALL POINT PEN
THE VENDOR. 5 TO QOMPLETE TI2B EMPLOVEE IWRORMATION REFORT PORM {AA02) AND RETAIN A COFY FOR THE
VENDOR™S OWH FILEE THE VENDOR SHOULD ALSO SURMT A CW\"I'O'I‘H! PUBLIC AGERCY AUAIIIMMMG‘

= mmu«m'rmy
Divlston of Purcimse & Froperty
- Coniract Compliance Auedit Uit

IEOM'&“L

Tronton, New dersey S0G25-020¢

Tolopbans No. 98] 200:5473



Samplc Duplicatc Certificate of Employcc
Information Report Request

Form Duaplscate tlen
Rev 110131

STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
Division of Purchase & Praperty, Contract Cowmpliance Aadit Unit
EEO Monitoring Program
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORTY REQUEST

IMPORTANT. FAILURE TO PROPMERLY COMPLEYE FHE ENTIRE FORM AND SUBMIT THE REQUIRED $75.00 FEE (Nan-Refundable)
MAY DILAY I8SUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT,

SECTION A » COMPANY JDENTIFICAYION
- ___ SCTIONA . COMPANY 10 .
B Frih 0. 035 SOCIA L. SMCLME Y A ARKSICRME CHATYHNCATIN NUATRIGR RO DATE LA TN DATE
! P b

&, EUANAY AN

4 STREFT oY TOHINTY AVATE A COTH.

A REASDN FOM KEQUERT OF DUTILICATE CERTIFHCATY . ) .
1 e cvprancwse O 2 Deiagrd [ X Oty (Srckfs) - l

& NAME GF FERIOM COMULRTENG PORM Syl w Trar FHINATENE

7. ADDRERN v, & RTRKKT 1 TOERFT

lmwwummmtﬂmm&hmnmtm:em.
TEETVOH & - OF FRRIkL L OWLY

BECENED DATI: EIVEON OF REVENUEL BLN #

MNSTRUCTIONS FOR COMPLETING DUPLICATE CERTIFICATE REOQUEST

1TRM 1 - Endor i Facersl identr k egned by Ine R S ..I*l'l- Emp L
Mumibet has beeh Sppeed for, or # mw:mmmmmumm afF Employer lentilichbon
MusriDer, ecier e Socil Secutty Mumistr of the owner of of one parirer, in G cese of 8 perirershyp.

ITEM 2 - Enker the Cardicata Numbor Lhal was ssmpned 10 your company siong with the imeue Cate and Expwation Dele (If
o il abrig)

ITEM 3 - Enter the name by which the comparny i dertlies
ITEEM 4 - Entor the pryscal location of the comgany include Ciy, County, Stale ana Zip Code
ITEM 5 - Entor ha for Q8 Dup Certicats of Empioy Repo
TTEM & . Print of fype Lhe neme of he peraan Compieting 1his 6Am. Ingiud 11w sgralurp. (1 arsd date.

TRM Y - Enkyr the physcal locahon where e o o DRND Compited include Cily, Staw, Zip Coxe armd Phone Numbes.

RETAIN A COPY OF THIS REQUEST mmimmmmnmommoumonmacﬂmmmiiMTor
75,00 (Non-Retunsdable Fael PAYABLE TO_"THE TREASURKR ATATE OF HIEW ERIEY" TO:

Nd Depastinest of the Treosury
Division of Purchase & Property
Contruct Compinnce Audit Unit
EMO Monitering Progrion
PO Box 208
Tranton, New Jersey 08625-0204 Telapghone No. (609) 282-5473

PFLEASE ALLOW 15 FURINEES DAYE FOR PROCESEING THE DUFLICATE CENTRHEATE



RENEWAL PACKAGE
FOR CERTIFICATE OF

EMPLOYEE
INFORIVIATION REPORT




m of Hefe Feraay

. oo - DEPARTMENT OF THE TREASURY - | :
CHRIS CHRISTIE - . DIVISION OF PUBLIC CONTRACTS - ANBREW P. SIDAMON-ERISTOFF
Governor *e EQUAL EMPLOYMENT OPPORTUN'ITY State Treancer - ,

Lt Governor . P.O, BOX 209

TRENTON, NI 08625-0209
RENEWAL NOTICE
) ThuCuﬁﬁmofEmp]oyumfomnﬁmRepon(hmhaﬂermfmdmuﬂm”SmCmﬂmﬂ
wsuedbyﬂ:ists:onisduetoaxpmwdthintbenem%days. In order for your firm to continue to provide a

current State Cetificate for public contract awards, you must apply for renewal by properly completing the
following renewal documents:

1. manployealnfc&mﬁonnaponﬁmuéozfmﬂmmnymaim on the “State
- Certificate” and any additional New Jersey facilities, with a check in the amount of $150,00
payable to "the 'I‘rensurer,' Stute of New Jersey” (fee is non-reﬁmdabls) and

2. 'IhsVaudorAdmty Snmmm-yRﬂportfonm, one for each of the four (4) personnel activities
noted (new hires, promotions, n-msfersmdwtmat:ons etc.) fortheprevious “State Cartificate”

period, or - -

3. Ifyoumopenﬂngzmderafederally approved affirmative action plan.aphotocopy of the letter of
Fodersal Approval issued by the US Department of Labor, Office of Federal Contract Complisnce
Programs, not greater than one year old, may be submitted to the awarding agency in lieu of the
StnﬁeCumﬁcate PleasedonotsubmitanBEO-l Reportasrtwlll not be accepted, )

All goods, mcemdprofessimmlservmvendonmencmmgadmwmplemmdﬁkﬂmemwa]

) documents elechuncallyby accessing the Division’s website at
- Tx ce.mswebmﬁamwdesmtothel“ormsmelecm:c

' format or on-lma intemut son mgixtmion via the intecnet. Or'you may call ths Division at (509) 292-
5473 and a representative will be available to assist you. Please have your cartificate pumber ready when
-, calling. Yuurceru:ﬁmtemmbu'm notedatﬂwcndofyomcompany name on your mailing label.

: Upomrecmptofthe above-referenced doouments,theDmslon will approve orre]myourapphmnonmﬂun
‘sixty (60) days of submission.. [f your application Is approved, the Division will issue a Certifioate provided
your firm meets the standards of good feith compliance with the Affinmative Action Regulstions set forth in
NJAC. 17:27-1.1 et seq. Periodic reviews may be conducted and additional information may be requested,
asrequuedbymemwsmn. In all instances, however, ncowofﬂmecwﬁmtemustbewwmdtothepuhhc

.agency swarding the contract, p-hrtoﬂwawardo‘fﬂ:ecunm

(AA-02 Rev. Mar10)

New Jarsay Iy an Squs! Opportunity Erpioper » Frined on Recycled and Recyclable Paper



. NEW INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302) RENEWAL

DISREGARD INSTRUCTIONS ON PRE-PRINTED FORM REV, 1/00

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND 8]

SUBMIT D

ITEM 1 - Enter the Federal Identificafion Number assigned by
the Internal Ravenua Service, of if 2 Federal
identification Number has been spplled for or i your
business is such that you have not or will not receiva 2
Federal Employer [dentification Number, anier the Social
Securily Number of tha owner or of one pariner, in the case

. afa parnership,

ITEM 2 - Check the box appropriate o your TYPE OF °
BUSINESS, i you are angaged in more than ona type of
businass check the predominate one. fyouarma .
maniifactirar dariving more than 50% of your receipts from
your own retsil outlete, check "Retall®,

TTEM 3 - Enter the total *number’ of smployees ir the entira
company, inckuding paritime amplioyses, This number shall
. Inciude all facillies In the antire firm or corporation, '

ITEM 4 - Enter the name by which the company is identified,
if there is more than one company pame, enter the
predominale one,

ITEM & - Eriter the physical lozation of the company. Include
City, County, Stats ant Zip Code. ) i

ITEM 6 - Enter the name of any parent or affilaed company

including tha City, County, State and ZIp Code. if tham is
" none, 89 indicate by entaring "None” o N/A.

ITEM 7 - Check the box sppropriats to your type of company”

eetablishment. "Singie-esiablishment Employes® shall inciude -

-an smployer whose business is conducted et only ona
ghysical location. "Mulfi-esteblishment Employer” shel
include an smployer whoaa business is conducted at more
than one location. : ) :

ITEM 8 - If "Mult-estabishmant’ was enteradi in tem 8, snier
the niumber of establishments within the Stete of New Jersey.

ITEM § - Enter the lotes! number of amployses at{he
esinblishment baing awarded the coniract.

ITEM 10 — Not Applicable,

~
A

FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT COMPLETE
THIS FORM FOR CONSTRUCTION CONTRACT AWARDS. ' '

ITEM 11 - Enter the figures on sl Enes and in et
columnns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY THAT IS BEING AWARDED
THE CONTRACT. DO NOT figt the same amployes in more
than one job category. DO NOT aitach sn EEC-1 Report.

RacialfEthnic Groups will be detined!;

Black: Not of Hispanic offigin, Persons having arigin in any of
the Black racial groups of Africa.

Mispanlc: Pamachs of Mexican, Puerto Rican, Cuban, or

. Central or South American or other Spanish cuiturs of origin,

regarcdiess of race.

" American indisn or Ataskan Native: Persons having origine

in any of the original pasplas of North Ametics, and who

- maintain outtural identification through tribal afliation or

commuinity recognition.

Aslan or Pacific lstandsr: Parsons having origin in any of
the original pacples of the Far East, Southeast Asi, the
indfan Sub-confinent or the Pacific Islands. This erea
Includes for axample, China, Japan, Korea, the Philippine
Islands and Samoa.

" Non-inority: Any Persans not ideniified In any of ke
- storementicned RaciayEthnic Groups.

- TTEM 12 - Cheak the appropriate box, if the race or athaic:

group information was not obtainad by 1 or 2, spedfy by what
other means this was dgne in 3,

{TEM 13 - Enter fe dates of the payrol period used to
Propare the employment data presanted in fam 12,

ITEM 14 - Not Appiicable. .
ITEM 15 — Not Applicable. -

ITEM 18 - Print or type the neme of the pemon completing
the form. Include the signature, tifle and date,

lTEMi?-Entarmephysballncsﬁonwhemﬂnbmlsbelm
compieied, Include City, Stais, Zip Code and Phane Nurmber,

TYPE ORPRINT IN SHARP BALL POINT PEN

THE VENDOR IS m'oom,sn: THE EMFLOYEE INFORMATION REPORT RENEWAL FORM {AA302) AND RETAIN THE PINK

COPY FOR THE VBENDOR'S OWN FILES. PORWARD

THE
10 LHE | REAN

REM

AINING
SURER, ST

TWO (2) WHITE AND CANARY COPIES WITH A CHECK.

[E OF NEW JEREEY TO

NJ Dapartment of the Treasury
Division of Public Contracts
Equel Employment Opportunity Compliases
' P.O. Box 208

Tronton, New Jersey D8625-0206

Telephone No. (508) 202-8473




Form Duplisate Cart
Rev. )¢

STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
Division of Public Contractt Equal Employment Opportunity Compliance |
DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT REQUEST

IMPDRTANT FA!LURETB PROPERLY COMPLETETHE EMTIRE EORM ARD SUBMIT THE REQUIRED $75.00 FEE (Nom -ﬂlfundabit)
MAY DELAY ISSUANCE OF YOUR DUPLICATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT.

SECTION A - COMPANY IDENTYRICATION
L FID, NO. O SOCIAL ERCURITY + & ANNIGNED CERTIFICATION NUMBER . TESUEBATE EXPIRATION DATE

1 C 1 ]

3 COMPANY RAME

4 STREET CITY } COUNTY, STATE ¥ CODE

3. KEASON YOR KEQUEST OF DUFLICATE CERTIFICATE
31 Lot Cortitioass [J 2. Dacegad [ 3. Orher (Rpacty)

-

smwmmmmmwrm SCHATURE e - DATE
MO DAY YEAR
7. ADDRESS NG, & STREET CITY w_ﬁ'n" sTaTe | ZIPCODE Mmmmm

Imﬂlyﬁntﬂnhbmnﬁnnmmmhmlndm
SECTION C- OFFCIAL USE DMLY

AMCHVEDOATR . DNYRON OF REVEUE DA 11

MMWWEMTEM

TR 1 - Enfer the Fadersl identification Numbar assignsd by the Iniamal Revenua Sanvice, orifa FadaralEmpiwarldmﬂullm
Numberhnbnmnpplbdbr or i your business is such that you have net or will not recaive a Federal Empilcoyar idenUfication
© Number, mmwmmﬂumumm inthe casa of o parinership.”

‘TN 2 - Evdéyy the Cariificats Numbar that was sxsigned bmwﬂyam with the lwuaDlllmd Explnﬂonmll{lf
awllabln) . .

ma-mmmb_ywmnunmmryu_w
ITEM 4~ Entes (he physical iocation of the company, inckude City, Counly, Sists and Zip Code.

ITEMS - aurumnmmmawmmuoianﬁwlmmnm«t

ITEM S - m«wunmdmmwmmmmmmmmm Esa and dale.

ITEM 7 - Enter the physk:al locafion whase tha i is being complsiad. inciade Clty, Stete, Z3p Cods snd Phione Number.

mACOWOFTHIS mrmmmwsm!mmmm DIE mwm

“NJ Dopartment of the Treasury .
- Division of Pubfle Contracts -
Equal Employment Opportunity Compliance
POBox 206
* Tranton, New Jumyoms-om Telaphone No. (609) 202-5473

PLEASE ALLOW 15 BUSINESS DAYS FOR PROCESSING THE DUBLICATE CERTRICATE



. , .
ﬁ*t*tﬁﬁntntittatttwttttrng**tsit-lattnr**ntttt*ttw!ﬁ**aiﬁit*tttat*uttaat*tuntttw-nttttt*tﬁ*anett*wtttt*'nkntttttt!tt**tt*tttto***tf

STATE OF ‘MEW JERSEY DEPARTMENT OF THE TREASUNY

Division of Contzact Compliance. & “Egual Employmeont . Opportunity
_ - VENDOR ACTIVITY SUMMARY REFORT =~ ) :
- [ e mxsms 7 ]vnoworzoms []rmawsyzes Ll remunarzons (caEcx (x) areroFmzaTs ACTYVITY)

CERTIFICATE 'WO._ - DATES OF DAYROLL PERIOD UHED: ¥ROK 0

AANE OF FACILITY:

CATAGORIES ' Total Black | Biwpsala | AM,Zhdian Asise | Won-min. ]Totsl Plack |stepende | AN, Zndiap - Asian Non-uin,

" OFERATIVES | : B '

LABORBAS

EBRVICE WORKERS

' I certify that the information.cn this Foim is true angd correct.. .

-HAME OF PERSON COMPLEPING FOBM (Pxint ox . Type). SIGNATURE . ' - DATE BUBMITTED
IAST FIRET . o ) '
ADDRRSE{NO. & STREET) : BN+ T +'F) (FEATR) ) (21R) FHONE {AREAR CODE,NO.,EXTERIION)

1
. .
'

it*tnwt*ot*t*inwttt*ut****tt***i*a*ktt*tt**ttit}t*ii*ﬁ*iﬁt**attﬁtt***t*ntttt*ttwftwunt*itn*-tﬁtﬁt***t*t*ttttttnat*t’ttt*ua*****at*t

. \ o . . ) \

.



INSTRUCTIONS

VENDOR ACTIVITY SUMMARY REPORTS

You Shouid complete 4 blank Vendor Activity Summary:

- Reports with your'2A~302, Employee Information Report

Renewal Application package. These 4 Reports are to be
completed for new hires, promotions, transfers and
terminations that took place between the. time you
received: your Certificate of" Employee Information
Report (hereafter referred to as "Certificate™) and the
date of your Renewal Application. '

The Vendor Activity Summary Reports must be completed

to show your firm's -total persomnel actions for the
previous Certificate period. For example, . if your firm

‘renews -its Certificate every 3 years, one of the

reports should indicate the- total number of pecople
hired during the entire 3-year period during which you
held the Certificate. Another report should indicate
the total number of people terminated during that 3-

'year period. The third report 'should indicate the total

number of people transferred during that 3-year period
and the final report should indicate the total.number
of people prd&gted during that 3~year period. Please
note, there is no need teo re-state the -<information
provided on'the AA-302 form.
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Minority/Woman Business Enterprisc (MWBE)
Questionnaire for Bidders

Jersey City Ordinance C-829 establishes a goal of awerding 20% of the dollar amount of total
city procurement to minority and womsan owned business enterprises.

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not a minority owned and/or woman owned business, and return this form with
your bid proposal.

Basiness Name :

Address

Telephone No. :

Contact Name :

Please check applicable category

Minority Owned Business (MBE) Minority& Women Owned
Business(MWBE)
Woman Owned business (WBE) Neither
Definitions
Minority Bostness Enterprise

Minority Business Enterprise means a business which is a sole proprietorship, partnership or corporation at least
51% of which is owned and controlled by persons who are African American, Hispanic, Asian American, American
Indian or Alaskan native, defined as follows; '

African American: a person having origins in any of the black racial gronps of Africa

Hispanic: 2 person of Mexican, Pusrto Ricam, Central or South Americen or other nan-Buropesn Spanish
culture or origin regardless of race.

Asian: a person having origins in any of the ariginal peoples of the Far East, South East Asia, Indian
subcontinent, Hawaii or the Pacific 1slands.

American Indian or Alaskan Native: a person having origins in any of the original peoples of Narth
America and who mainteins cultural identification through tribal affiliation or community recognition.

. Woman Business Enterprise i
‘Woman Business Boterprise means a business which is a sole proprictorship, partoership or corporation at least 51%
of which is owned and controlled by & woman or wosh,

OFFICE OF EQUAL OPPORTUNITY COPY



Minority/Woman Business Enterprise (MWBE)
~ Questionnaijre for Bidders

Jarsey City Ordinance C-829 esiablishes a goal of awaxdmg 20% of the dollar amount of total
mtyprocurement to mmonty and woman owned business entezprises.

To assist us in monitoring ourachevemmtofthm goal,plcascmd:catebelowwhethayom ’
company is onsnotammorrtyownedand!orwomanomedbumess andreﬁn-nﬂnsformmth

your bid pmposal

Bl_lsiness Namn:

Addross:
Telephone No. :
Confact Name:

Please check applicable category: _

Minarity Owned Business (MBE) | Mincrity& Woman Owned
o ‘ Business (MWBE)

Women Owned business (WBE) . Neither

" Definitions

MimrltyBusmessEnwrm

Mmmammmmmm pm'mmipormpormmaﬂust

51%ofwhiuhisawuedmdcmtmlladbxpmonswhomAhmAmmcan,Hupmic,AsianAnmicm,Ammm

Indian or Alsskan native, dafined as follows: .

African Americaa; afnmhzvinkmiﬁnsinmyofﬂnbhckraciajmrpsofﬁﬁca

Hispanic: a person of Mmmn, Puerto Rmm, Central ar South American or other nor-European Spanish
catture or origin regardiess of race.

© Asian; . ammgmmmwmmmlaofmmmmmmm
-0 submntment,l—lawulorthel’ac:ﬁc]slmds. :

- American Indian or Alaskan Native: apemmhnvlngoriglnsmanyofﬂwoﬂglnﬂp;oplesomm
Amﬁummmmmaﬂnnﬂﬁmﬁmdnoughhﬁdaﬁlm“wmty

recognition.
Wofnan Btisln g Enterprise

Wmﬂumﬁmwemmnbmmmchmamlemmmmp,pmushipmmmmnmﬂ% .
) ofwhiohismedmdoontrolladbyamm Or Women.

DIVISION OF PURCHASING COPY
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Revised 04/2013

“New Jersey Business Registration Requirements”
For Goods, Professional Service and General Service Contracts

The contractor shall provide written notice to its subcontractors of the responsibility to submit proof of
business registration o the contractor.

Before final payment on the contract is made by the contracting agency, the contractor shal! submit an
accurate list and the proof of business registration of each subcontractor or supplier used in the
fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the contractor and each of its affitiates and a sabcontractor and each of its
affiliates {N.J.S.A. 52:32-44(gX3)] shall collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of tangible personal
property delivered into this State, regardiess of whether the tangible personal property is intended fora
contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required pursuant to
section 1 of P.1.2001, ¢.134 (C.52:32-44 et al.) or subsection e. or £ of section 92 of P.L.1977, c.110
(C.5:12-92), or that provides false business registration information under the requirements of either of
those sections, shall be liable for a penalty of $25 for each day of violation, not to exceed $50,000 for
each business registration copy not properly provided under a contract with a contracting agency.”

- e AL by s

STATE OF NEW JERBEY
ESE RIDGISTRATION CERTIFICATE
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CERTIFICATION OF COMPLIANCE WITH THE CITY OF JERSEY CITY
CONTRACTOR PAY-TO-PLAY REFORM ORDINANCE 08-128 ADOPTED ON
SEPTEMBER 3, 2008

PART | - Vendor Affirmation

The undersigned, being authorized and knowledgeabie of the circumstances, does hereby

centify that (name of business entity) has not made

any reportable contributions in the s »0ne-year period preceding

(date City Council awards contract) that would be deemed to be

violations of Section One of the City of Jersey City’s Contractor Pay-to-Play Reform Ordinance
08-128 (attached hereto) and that would bar the award
of this contract. | further certify that during the term of the contract

(name of business entity} will not make any reportable contributions in viclation of Ordinance
08-128.

PART |l - Signature and Attestation:

The undersigned is fully aware that if | have misrepresented in whole or part this affirmation
and certification, | and/or the business entity, will be liable for any penalty permitted under

law.

Name of Business Entity:

Signed Title:




Print Name . Dater o ___

Subscribed and sworn before me N

this day of , 20 . {Affiant)

My Commission expires: e

{Print name & title of affiant) (Corporate Seal}

»sPursuant to Section 2 of Ordinance 08-128, no contributions or solicitation of
contributions made prior to the effective date Ordinance 08-128 (September 23,
2008) shall be deemed to be a violation of the Ordinance.



LETTER OF INTENT

(Note: To be typed on Respondent’s Letterhead. No Modifications may be made
to this letter,

[insert date]

Attn: Peter Folgado, Director
Dept. of Administration

Director of Purchasing

One Joumal Square — 2™ Floor

Jersey City, NJ 07306
Dear Mr. Folgado:

The undersigned as Respondent, has (have) submitted the attached Proposals in response to
a Request for Proposals (RFP), issued by the City of Jersey City (City}, dated [insert date],

in connection with providing first time homebuyer counseling and training.

Name of Respondent HEREBY STATES

1. The Proposals contains accurate, factual and complete information.

2. Name of Respondent) agrees (agree) to participate in good faith in the procurement

process as described in the RFP and to adhere to the City’s procurement schedule.

3. Name of Respondent) acknowledges (acknowledge)- that all costs incurred by it (them) in
connection with the preparation and submission of the Proposals and any Qualifications
Statement prepared and submitted in response to the RFP, or any negotiation which results

therefrom shall be borne exclusively by the Respondent.



4. Name of Respondent} hereby declares (declare) that the only persons participating in this
Proposals as Principals are named herein and that no person other than those herein
mentioned has any participation in this Proposals or in any contract to be entered into with
respect thereto. Additional persons may subseguently be included as participating Principais,
but only if acceptable to the City,

5. (Name of Respondent) declares that this Proposals is made without connection with any
other person, firm or parties who has submitted a Proposals, except as expressly set forth
below and that it has been prepared and has been submitted in good faith and without

collusion or fraud.

6. Name of Respondent) acknowledges and agrees that the City may modify, amend, suspend
and/or terminate the procurement process (in its sole judgment). In any case, the City shail
not have any liability to the Respondent for any costs incurred by the Respondent with respect
to the procurement activities described in this RFP..

7. Name of Respondent) acknowledges that any contract executed with respect to the
provision of [insert services] must comply with aii applicable affirmative action and similar
laws. Respondent hereby agrees to take such actions as are required in order to comply with

such applicable laws.

(Signature of Chief Executive Officer)



(Typed Name and Title)

(Typed Name of Firm)e

Dated

+If joint venture, partnership or other formal organization is submitting a Proposals, each pariicipant
shall execule this Letter of Intent.



